Office of Online Learning
Indian Hills Community College

Computer Tutorial:
How To: Download and Use Format Factory

Purpose: This tutorial demonstrates how a student can download and use the Format Factory software to
convert video files into a small enough size to upload into a MyHills dropbox.

Download Format Factory:

Most video files are too large to submit into a MyHills dropbox. You will need to covert the files using
Format Factory to a size that is small enough to upload.

1.

(1) In a web browser, go to www.formatoz.com. (2) Click the Download button.

/= Format Factory - Free media file format converter - Windows Internet Explorer

@;‘; - IE, http: . Formatoz, com) I *—-__ 1

File  Edit View Favorites Tools Help

* *‘1";"\? | & | Format Fackory - Free media file Format converter
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Download Screenshot Donate About

Format Factory is a multifinctional media converter. flﬁ B

Provides functions below:
All to MP4/3GP/MPG/AVI'WMV/FLV/SWF.

L DRSS, Ay o MPIWMA/AMR/OGG/AAC/WAY. 5 Freeware

i All to JPG/BMP/PNG/TIF/ICO/GIF/TGA.

i oy Rip DVD to video file . Rip Music CD to audio file. Version 1.70
'5?1 MP4 files support iPod/iPhone/PSP/BlackBerry format.

Source files support RMVE.
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2. Click Download Now.

You are here > Home > DVD & Video > Video Conversion > FormatFactory 1.70 Download

533 FormatFactory 1.70

T Ta complete your download, click the Download Now link below:

MP3 & Audio
Rippers & Encoders, Misc & =
Plug-ins, CO Burners, Audio Thank You for down]oad]ng
Editor, Karaoke, Players, MP3 FormatFactory 1.70

Wav Converter, Audio Tools . . . . . . .
multifunctional media converter , supports video/audio/picture convertion

DVD & Video

Video Toocls, Multimedia
Player, OVD Ripper, OVD E . T =
Burner, Flash Tools, Video E\:JAdd to My WatchList [y Download Now

Conversion, DVD Autharing

Boolcmarlk: |0 BookMARK o 50 57 (18.4MB)
Security
Anti Virus, Misc Passwords, Report Invalid Link
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3. Click the Save button.

You are here > Home > DVD & Video >

17t Fa
Categories g el
a
* MP3 & Audio
Rippers B Encoders, Misc &
Plug-ins, CD Burners, Audio Thank
Editar, Karaoke, Flayers, MP3 FoiToatEatH

Wav Converter, Audio Tools i .
multifunctio

“ DVD & Video
Video Tools, Multimedia

Player, OVD Ripper, ODVD
Burner, Flash Tools, Video

E2Add to

File Download

Do you want to open or save this file?

L

Mame: FFSetupl?0.zip
Type: BitZipper ZIP Archive, 17.6MB
Fram: Files.brothersoft.com

[

]..[ Cancel ]

[ Open Save

Wihile files fram the Internet can be useful, some files can patentially
harm your computer. |f you do not tust the source, do not open or
zave thig file. What's the rigk?

9

2

Conversion, DVD Authoring

4.
Desktop. (3) Click the Save button.
Windows Mabile bizhisrent
Documerits
You are here > Home > DVD E
ategories Pk
MP3 & Audio .
Rippers B Encoders, Misc & I ]
Plug-ins, CO Burners, Audic My Documents
Editar, Karaoke, Players, MP2
Wav Converter, Audio Tools
DVD & Video g’
Video Too.ls, I"fiultirnedi.a My Computer
Player, DVD Ripper, DVD
Burner, Flash Tools, Video
Conwversion, DVD Authoring o
Security e
Anti Virus, Misc Passwords, b etioii
R ol L S
5.

the program.

&

(1) Use the drop-down menu to choose where you would like to save the file. (2) Choose

My Documents
H My Compuber
‘ﬂMy Network Flaces

@temp

File name: ! FFSetupl70.zip

Saveastyps | BilZipper ZIP Archive

On your desktop locate the Format Factory (FFSetup170.exe) icon. Double click the icon to install
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6. Click the Run button.

| File Download - Security Warning [5_<] '

The publizher could not be verified. Are pou sure you want to
run this software?

Mame: FFSetupl?0.exe
FPublizher: Unknown Publisher

Type:  Application

4
1
— = |
i
#
f

publizher. You should only min zoftware from publizhers yow st

@ Thiz file does not have a valid digital zignature that verifies itz
How can | decide what software o run’?

Y bt A B e o

7. Follow the instructions on the screen to install Format Factory. Click the Install button.

&% FormatFactory 1.70 Setup

Choose Install Location

o t

s ,5\&_ ] Choose the folder in which to install FormatFactory 1,70,

Setup will install FormatFactory 1,70 in the Following Folder. To install in a different. Folder, 2
}
-

click Browse and seleck another Folder, Click Install ko skart the installation,

Destination Folder

i Browse, .,

Space required: 57.8M6
Space available: 19.2G6

| Instal :

Zancel

“"‘—’ﬁ"‘“‘“xﬂmm#r T

b

8. (1) Uncheck the two boxes and (2) click the Finish button.

©2009, Indian Hills Community College | Last Updated: January 26, 2009 | Page 3 of 8




&% FormatFactory 1.70 Setup

A "ﬁ. Installation Complete
1 &x ) Setup was completed successfully,

Per - VI T TS ER
TR Pl T

Dlﬁun FaormatFactaory 1,70 K

;

Freeware Sp

N

[ ] Ereate eBay shortcut to deskkop

9. You have now successfully installed Format Factory. The Format Factory program link will be on
your Desktop.

Farmat Fackory

Use Format Factory:

NOTE: Itis a good idea to work with a copy of the file and not the original. Also, make sure that the video
you plan to convert is NOT open prior to beginning this process. It will not work correctly if it is.

1. Double click the Format Factory icon.

4!

Format Fackory
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We will be saving the file in the .wmv format, so select All to WMV.

an FormatFactory 1.70 -

Task Skin Language Help

oo [ T o T pea—
Remave Clear List | K sl sto K- Pause A Start ‘ . Option | 4= Output Folder
- e A R f e L IRl < s

H Video | D@- T 5 rra By
- (g4 ot e
=% Jounal Factoup = =
vl |
All to Mobile Device -—(.-:‘l —@F - .§F.
m@, Source | Size | Convert State | Qutput [F2]
All to MP4
Allto 3GP
A

Allto AVI

p—

Click the Add File button.

Aits 550 e s B N At S it B S0 4

an All to WMy
 Source File List
L 1 : q
@ High quality and size Output Setting [
|- Add File ]I
- H
| Add Folder |
Hermye
[Eleardist
1 Dutput to source file folder [ Append zetting name [High quality and size]

TR P S S NE PG a S PR S
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4. (1) Using the drop-down menu, find the video file that needs to be converted, (2) select it, and
(3) click the Open button.

Ty )My Documents
4 Ea d My Computer
My Recent ﬂrﬂy Metwaork Places

Documents

&

Deszktop

by Documentz

L

ty Computer

File name: |speech.mp4

by N.etwcurk Files of tppe: All Supported Yideo Files
\H_\,’n—»““ ‘*. ; =

'eﬁ

5. Click the Output Setting button.

at All to WMV
 Source File List
iy r . N [
e, High quality and size ||1 Dutput Setting || I QK
|E| C:\Documents and SettingsisdiasiDesktop!speech.mp4
< it s e D B et e S b g “M-—whgnm%l« ¥
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6. (1) From the drop-down menu, select High Quality and Size. (2) From the Bitrate (KB /s) choose
128. (3) Click the OK button. (IMPORTANT: You might need to experiment with the output if your
converted files end up too large. The finished file size MUST be smaller than 15 MB. NOTE: You
will not be able to tell if your file is going to be too big until after it is done converting.)

1 Yideo Setting . 3
r riafile { —
i - - -
e. i High quality and size el L ] 4
! Setting Walue
Start Time (00: 00:00
End Time 00:00:00
= Video Stream
Yideo Size Drefault 2
FPS Drefault
Bitrate [ K.B/z | 128 -
Yideo Encode
K.eep Azpect
= Audio Stream 512
Sample Rate [HZ ] TES
Bitrate [ KB/ 1024
Audio Channel Drefault
Audio Encode Wbl AN 2
Dizable Audio Mo
Source Audio Channel Drefault
= Additional Subtitle o

7. Click the OK button.

a All to WMV

Source File List

G\ High quality and size Dutput Setting ]S

_FE, CiDocuments and Settingsisdias\Desktoplspeech.mpd
st snin i AN G dpealietine . L et g aiet 0~."’“$ £
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8. Click the Start button to begin the conversion. (NOTE: As the file is being converted, you will be

able to see its progress as it is converted. The time required will vary based on your original file’s
size and the speed of your computer.)

o FormatFactory 1.70

Task Skin Language Help

= Remove x CIearL15t| l J Stop ! i - F‘3u: iﬁstark Optmn " DutputFoIder

| Video | {E Ei- _} o
g 2% Founat Factowy =3
G O Ik
All to Mobile Device == ===
c@_ Source Size Convert State Output [F2] |
|l speech.mp4 22 28 F\II o WY Ci\Documents and Settingsisdi...

W a5 PR sppenainn. agnphebh A ot o A o g Bt g g i,

h VUNPRpr e e S

2 FormatFactory 1.70
Task Skin Language Help

| Remave x Clear List | ‘*‘2 Stop ' * Pause ‘i" Starf| @ Option ;{\;,‘.- Cutput Folder

All to Mobile Device

— — ]
c@_ Source -__m Convert State (Cutput [F2]

3
— '%ﬁéfwwwf Factouy ”‘*'5"'?}

Bl speech.mp4 ZE.ZEM % CiDocuments and Settingssdi,.. .
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9. To find your converted file, go to My Documents on your computer. There will be a folder in My
Documents titled FFOutput. Your finished file will be in that folder.

&ddress [[':1 My Documents

.L'.& Maove this Folder
) Copy this Folder

hisfpldsifie-hoap-.

Wvﬂ-—nw- b

Please work through the other tutorials available on the Indian Hills
Community College web site to find out more about how to use MyHills.

For further assistance, please contact:
IT Help Desk

Phone: (641) 683-5333
E-Mail: helpdesk@indianhills.edu
Web: www.indianhills.edu/helpdesk
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