
How to Order Textbooks & Course Materials through Online Bookstore   

1. Go to IHCC’s website: http://www.indianhills.edu 
2. Click the Bookstore/Shop link at the bottom of the page. 

 
 
 
 
 
 
 



3. Scroll to the center of the page and click, “Purchase Textbooks”. 
 

 
 
 
 
 
 
 
 



 
4. You will then be taken to the Online Bookstore. Click on “Textbooks” at the top of the screen 

 

 

 

 

 

 

 



5. Pick the campus you are taking your courses at.  

 

 

 

 

 

 

 

 

 



6. You will then be prompted to enter your course schedule. You will enter the term, course number and course code.  
a. Enter Term 
b. Click on the department for the course. This will be the three letters at the beginning of the course code. For example: 

SDV 101*50 -> department= SDV 
c. Click on the course and section. This will be the three numbers (course) and two number/letter combination (section). 

For example: SDV 101*50-> course=101, section =50 
d. Click Add Section.  (Steps a-c shown below) 

 

 
 

 
 



 

 
 

7. You can add all of your classes by repeating steps 6. Once you have added all of your classes, click on “Get Course Materials” 

 

 

 

 

 

 

 

 

 

 

 

 



8. This will show required course materials. Please pay attention to any notes highlighted in yellow above each course’s required 
materials.  
 

 

 

 

 



9. If you would like to purchase a book online, click Add to Cart next to that book option 

 

 

 

 

 

 

 

 



10. Review shopping cart, then click  “Continue Checkout” to checkout 

 

 



11. You will then receive prompts on how you would like to proceed if your textbook is no longer available or if your course 
materials change, or if your course materials are not available in the condition you selected. 

 

 

 

 

 

 

 

 

 

 

 

 

 



12. Choose Payment Options  

 

 
 
 

 
 
 
 
 
 



 
13. You will then be prompted to create an account. Please note this is not the same account as your WIN/Myhills/Student Email 

or application. This is a separate account that you may use your personal or school email to create.  
 

 
 
 
 
 
 
 
 



14. Choose create a profile for browsing and shopping 
 

 
 
 
 
 
 



15. After you create your profile, you will be prompted to checkout. You may choose to pickup your order or ship your order.  

 

 

 

 

 

 

 



16. You can then choose payment method. If you have financial aid available (amount of financial aid exceeds amount of charges) 
then you may charge your books/course materials by selecting Financial Aid/Scholarship. You will also need to enter your 
student ID in the Account Number box.  

 

 

If you have questions regarding your bookstore order, you may contact the bookstore at 641683-5168 (Ottumwa), 641-856-2143 ext 
2238 (Centerville) or bookstore@indianhills.edu.  


