INDIANHILLS

COMMUNITY COLLEGE

Faculty Tutorial:
Set Up a Turnitin Account and Create a Class and an Assignment

Purpose: To demonstrate to faculty how to sign in to Turnitin and change their password, then
add a class and add an assignment to that class.

Go to www.turnitin.com. Enter your Indian Hills email address and the Turnitin password you
were given in the spaces provided.

— _> Email Password m
turnitin o ST

| English (United States)  [=]

Support About Q, search...

Home Products Results Customers Training

Get a Quote

Instructors Love i
Voice Comments A

"Voice Comments give me broader options to engage
more deeply with my students.”

Join a Free Webcast
Legrn from prominent educators

Summer Dittmer, Bishop O'Dowd High School

VIEW DEMO WATCH WEBCAST

WriteCheck
for Students
Buy credits independently

Then, click “Sign In.”

n.mentor@indianhilis.edu TEEEEEEEE

Create Account Retrieve Password

English (United States) “ | =]

Support About &, search...

LS TR .
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To change your password, click “User Info” at the top of the page.
Note: It is recommended that you change your password the first time you log in to Turnitin.

Jordan Mentor  Userinfo  Messages | Instructor ¥ |

& - - '
turnitin Y
4

m Join Account Join Account (TA) ;
NOW VIEWING: HOME %f

L PSS DAL ok 1) byt s ot at P P i oI e i b o

The “user information/account settings” page will open.

Delete the dots (which represent the letters of your original password) in the box under
“password” and type your new password in the box. Then, delete the dots in the box under
“confirm password” and re-type your new password in the box.

Note: Each letter of your new password will appear as a dot when you type it in the boxes.

user information/account settings

user information &

user name

(must be a valid email address)

|fnrdan.menior@fndiaﬂh illz.edu

password

(case sensitive, must contain 6-12 characters and at

least one letter and one number)

confirm password

secret question

| \What is your mother’s maiden name? EI

account seftings %+

default user type

frsinsior [~

default submission type

single file upload [+ |

activate quick submit

items per page

5]
o

file download format

[Iet me choose each time [=]

show page info
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Next, choose a secret question from the drop-down menu.

“*-’TAL‘ ‘"‘i&ﬁ mm;’r"—“‘-"%ﬁ A o T
sssese file download format

| let me choose each time El

secret question

What is your mother's maiden name? EI < show page info
Plzzze select a secret guestion.
What is your mother's maiden name? n

What is your father’s middle name?
What are the 1ast five digits of your SENT

What was your first phone number? send me email updates
What is your library card number?
WWha is your favorite author? ﬂ

What is your favarite book?
What is your favarite movie?

Wha is your favorite acfor'aciress? use class home e link
What is your favorite T.V. show? pag

Wha is your favorite athlete’sports figure?

What is your favorite song?
What is your favorite music group?

| link URL

link name

Jordan

submit

Delete the dots in the box under “question answer” and type your answer to the secret question
you chose in the box. Then, click “submit.”

Note: Each letter of your answer will appear as an asterisk when you type it in the box.

At == T m"w‘f’."—‘%—f‘wﬂ" B e B T i s

ssssse file download format

| let ma choose each time El

secret question

|Wh5t is your mother's maiden name? El show page info

| s [=]
question answer

e | ‘— send me email updates

[yes[~]

last name

|Menl0r | use class homepage link

first name
link URL

|Joldan | | |
link name:

submit || <f—
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Next, add a class to your Turnitin account.
Return to the “All Classes” page by clicking the “All Classes” tab.

el 3SR
turnitin

All Classes Join Account Join Account (TA)

NOW VIEWING: H

About this page

This is your user profile. Use the form below to make changes to your personal information or user preferances. When you are done making ch

s Pha SV VE T S TR TR

user information/account settings

user information & account settings £ I

-er‘.‘r’“‘w!*f.ﬂuw M‘JM’“WMH
On the “All Classes” page, click “Add Class.”

turnitink))

All Classes Join Account Join Account (TA)

NOW VIEWING: HOME

Jordan Mentor | UserInfo | Messages | Instructor ¥ | English ¥ | Feedback | Whats New | () Help | Logout

About this page

This is your instructer homepage. To create a class, click the add a class button. To display a class's assignments and papers, click the class's name.

Indian Hills Community College

No classes have been added to this account. To add your first class, click here.
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For “Class Type” keep the default option “Standard class” selected. Enter a name for your class
under “Class name” and enter a password for your class under “Enrollment password.” The
password you enter here will be the “Enrollment password” that students are required to enter
when they “Create a New Student Account.” A green checkmark will appear once these required
fields are filled. You also have the option to change the “Class end date” if you choose.

Once you have filled out the required information, click “Submit.”

Note: It is suggested that your “Class name” be the title of the course you are teaching, along
with the section number and term.

turniting/)

m Join Account Join Account (TA)

NOW WIEWING: HOME

About this page

To create a class, enter a class name and a class enrollment password. Click submit to add the class to

Create a New Class

Class type =
Standard class |« |

Class name «

| College Writing, Section 1, Fall 2012 | &

Enrollment password «

| writing | ¥

Class start date 14-Aug-2012

Class end date
[ tenNov2012 |

B TR T T T VI e A A P T T e T S W

el T L T S N JWJMMJLM -~ _‘;

©Indian Hills Community College | www.indianhills.edu | Page 5 of 11




A “Class created” message will appear.
Click “Continue.”

Note: You will need to give your students the “Class ID” number and the “Enrollment
password” listed in this message. So, you may wish to write these down and keep them
in a safe place. In this example, the “Class ID” is 5345348 and the “Enrollment password”
is “writing.”

turniting/)

m Join Account Join Account (TA)

NOW VIEWING: HOME

Jordan Mentor | Userlinfo | Messages | Instructor ¥ | English

S U g

@ Congratulations! You have created the new class: College Writing, Section 1, Fall 2012. Your class ID is 5345348 and enroliment password is writing.

About this page
This is your instructor homepage. To create aclass, click thdl ~ Class created

Congratulations! You have just created the new class: College Writing, Section 1, Fall

Indian Hills Community Collegg 22

If you would like students to enroll themselves in this class, they will need both the
enrollment password you have chosen and the unique class 1D generated by Turnifin:

Class ID Class name Class ID 5345348

5345348 College Writing, Section 1, Fall Enroliment password  Writing

Note: Should you ever forget the class ID, itis the number to the left of the class name
on your class list. Y'ou can view or change your enrollment password by editing the
class

Click the class name to enter the class and get started creating assignments.

—

Copyright © 1098 — 2012 iParadigms, LLC. All rights reserved.
R I Al o e a Lan ot

L’"‘“ R e e | |-\.31L»-\_ A-‘k 5 v

Your class will appear under “Indian Hills Community College” on the “All Classes” page.

o
turnitinkJ)
Join Account Join Account (TA)

NOW VIEWING: HOME

Jordan Mentor | User Info | Messages | Instructor ¥ | English ¥ | Feedback | What's New | (® Help | Logout

@ Congratulations! You have crealed the new class: College Writing, Section 1, Fall 2012. Your class ID is 5345348 and enrollment password is writing.

About this page

This is your instructor homepage. To create a class, click the add a class button. To display a class's assignments and papers, click the class's name.

Indian Hills Community College

[ All Classes ] [ Expired Classes l

Class ID Class name Status Statistics Edit Copy Delete

sasa4e College Writing, Section 1, Fall 2012 < active ful] & jm]
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Note: The “Class ID” number is also listed on this page to the left of the “Class name.”

turnitingJ))

All Classes Join Account Join Account (TA)

NOW VIEWING: HOME

Pl OV e

@ Congratulations! You have created the new class: College Writing, Sectiof

About this page

This is your instructor homepage. To create a class, click the add a class buttong

Indian Hills Community College

Class 1D Class name

5345242 College Writing, Section 1, Fall 2012

A Lr"t-—\,u-‘. &

"#ﬂﬁ""’ "ﬂr#*’w' .’i—ﬂ—j

To create an assignment for a class, click the class name.

turnitingJ))

All Classes Join Account Join Account (TA)

NOW VIEWING: HOME

Jordan Mentor;

1
e
¢

@ Congratulations! You have created the new class: College Wriing, Section 1, Fall 2012 Your ¢l

About this page

This is your instructor homepage. To create a class, click the add a class button. To display a class's az

Indian Hills Community College

Class ID Class name

saasas College Writing, Section 1, Fall 2012 «fmmm—

e e M"‘\#“ ‘w"-w*
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Then, click “Add Assignment.”

\
turnitink))

Assignments Students Grade Book Libraries Calendar Discussion Preferences

Jordan Mentor | UserInfo | Messages | Instructor ¥ | English ¥ | Feedback | What's New | (3 Help | Logout

NOW VIEWING: HOME = COLLEGE WRITING, SECTION 1, FALL 2012

About this page

This is your class homepage. Click the new assignment button to add an assi 1t to your class h

page. Click an ‘s "View" button to view the assignment inbox and any submissions that have been
made to the assignment. You can submit papers by clicking en the "Submit paper” option in the assignment's "More actions” menu.

College Writing, Section 1, Fall 2012

CLASS HOMEPAGE

ACTIONS

Before you or your students can submit a paper, you first need to create an assignment.

On the “New Assignment” page, enter the “Assignment title” and the “Point value” for the
assignment in the spaces provided.

New Assignment

Assignment title Start date @

| | [ 1m0z |

at :
Point value &

| | ‘_ Due date @

Cpiional | 21-Aug-2012 | m
at 2

Enable grammar checking?
Open Optional Settings below and select "yes" for the Post date @
"Enable e-rater® grammar check” option. |
Learn more about e-rater® grammar check

2-Aug2012 |
at :

[+ Optional settings
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A green checkmark will appear once the “Assignment title” and the “Point value” are entered.

New Assignment

Assignment title @

| Writing Assignment 1 | @
Point value &

100 | &
Opiional

Enable grammar checking?

Open Optional Setlings below and select "yes” for the
"Enable e-rater® grammar check” option.

Learn more about e-rater® grammar check

L WOREEE W WESPROE. TR L

2 ,.Jrﬂ"h\_,wr -

Next, enter the “Start date,” “Due date,” and “Post date” for the assignment. Click inside the
box or on the calendar icon to change the date.

The “Start date” gives the date and time at which students may start submitting the assignment.
The “Due date” gives the date and time by which the assignment must be submitted.

The “Post date” gives the date and time at which students can begin viewing comments and
grades left by their instructor for the assignment.

Note: Current dates will appear in these fields by default.

Start date @

[ 128ug2012 | []] <m—

-~
}
\.
i at [z [=] : [14]=] [av]=]
5y
S
[/

Due date @

[ 21-Aug2012 | ] <m—

* at [11]=] : [ss]=] [Pm[=]

Post date €

L
i [ 22Aug0i2 | p—
%

+ (2 -
L"—‘H “!hl“. | R M‘ﬂ-""
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Once you enter the required information, click “Submit.”

New Assignment

Assignment fitle @

|Writ‘|ng Assignment 1 | @

Point value &

100 | @

Cptional

Enable grammar checking?

Open Optional Settings below and select "yes"” for the
"Enable e-rater® grammar check” option.
Learn maore about e-rater® grammar check

[+ Optional settings

B —

Start date @
[ 2asep202 |

at [ 3] : [14[=] [am=]

Due date &
[ 04-0ct2012 |ﬁ]
at :

Post date @
[ 1soc201z | F)
at :
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Your assignment will now appear on the class page.

turnitinkJ)

Assignments Students Grade Book Libraries Calendar Discussion Preferences

Jordan Mentor | User Info | Messages | Instructor ¥ | English ¥ | Feedback | What's New | (3) Help | Logout

NOW VIEWING: HOME = COLLEGE WRITING, SECTION 1, FALL 2012

@ Congratulations! You have created your first assignment. To add students or view your student list click the "students” tab above.

About this page
This is your class homepage. Click the new assignment button to add an assignment to your class homepage. Click an assignment's "View” button to view the assignment inbox and any submissions that have been
made to the assignment. You can submit papers by clicking on the "Submit paper” option in the assignment's "More acfions” menu.

College Writing, Section 1, Fall 2012

CLASS HOMEPAGE

START DUE POST STATUS ACTIONS
Writing Assi it 1 4
PAPER g‘};ﬂ?l‘-zmz "]“‘E‘gﬁt'zmz }%&ﬁt‘zmz ggfﬂ = View More actions

Congratulations! You now you know how to setup an assignment in Turnitin!

Office of Online Learning

Looking for more computer tutorials? Please visit: www.indianhills.edu/tutorials.

For further assistance on this topic or other technical issues, please contact the IT Help Desk
Phone: (641) 683-5333 | Email: helpdesk@indianhills.edu | Web: www.indianhills.edu/helpdesk
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