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Computer Tutorial:
Crop and Resize an Image

Purpose: To demonstrate to students and faculty members how to crop and resize an image
that can then be used as a personal avatar in MyHills.

Note: For information on how to upload your personal avatar, please see the tutorial “Upload
an Avatar in MyHills.”

An avatar is a photo or other digital image that represents you. In MyHills, your avatar should be
a close-up photo of your face, should not include any other people, and must be a JPG that is
150 by 150 pixels. There are numerous programs that you may use to resize a photo, many of
which are free. In this tutorial, we will use the free program “Gimp” to resize a photo. You may
download this free program at www.gimp.org.

Please note that the instructions in this tutorial are specific to a particular version of Gimp.
While program versions change over time, and you may or may not have access to this program,

the general principles should hold true for nearly any image-editing program.

Open “Gimp.”

GIMP Startup

Querying new Plug-ins
color-exchange.exe

Select “File” in the upper-left corner.

@ GNU Image Manipulation Program
| File JEdit Select View Image Layer Colors Tools Filters Windows Help 2

4
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Toolbox - Tool Options
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In the menu that opens, select “Open...”

@ GNU Image Manipulation Program

File = Edit Select View Image Layer Colors®
asods LALerld Al sttt
7 New... Ctrl+N ¢
Create » :
= Open... h Ctrl+0 (
@ Openas Layers... Ctrl+Alt+0 }
@ Open Location... P
Open Recent 4 4
4
B3 Save Ctrl+S ,
B SaveAs. Shift+Ctrl+S ‘
Save a Copy...
Revert )
(
Export to Ctrl+E »
Export... Shift+Ctrl+E -
Create Template... s
i Page Setup ’
& Print... Ctrl+P 1
Properties *
¥ Close View Ctrl+W i
¥ Closeall Shift+Ctrl+W r
& .

@ Recently Used

Places Name - Size Modified ¥
©\ Search 8 Janet Learner (Original).jpg 19MB 3/19/2012 I_
® Recently Used

[© Desktop

& 0SDisk (C:)

. DVD RW Drive (D:)
[5 Pictures

[£) Documents _Janet Learner (Original).jpg

15M8
1130 x 1659 pixe
RGB, 1 layer

5 Allimages E]

Select File Type (Automatically Detected)

—» [ | o]
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The image you chose will open in Gimp.

Note: You may close the “Undo — Brushes” window, as you will not need it to resize your
image. However, do not close the “Toolbox — Tool Options” window.

In the “Toolbox,” select the “Rectangle Select Tool.” The name of the tool, along with its
function, will appear when hovering your cursor over a tool.
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Place your cursor where you would like the upper-left corner of your resized image to be.

Note: This does not have to be exact, as you can move the square you create. This is shown
later in this tutorial.
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Click and hold your left-mouse button while you drag your cursor down and to the right.
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E *[Janet Learner (Original)] (imported)-1.0 (RGB color, 1 layer) 1130x1699 — GIMP
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While continuing to hold your left-mouse button, press the “Shift” key on your keyboard. This
will make your rectangle into a square.
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E *Panet Learner (Original)] (imported)-1.0 (RGB color, 1 layer) 1130x1699 — GIMP
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After your square is the size that you want it to be visually (do not worry about pixel size at this
point), release your left-mouse button first. Then, release the “Shift” key on your keyboard.
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If necessary, you may move the square. Place your cursor within the square. Then, click and hold
your left-mouse button. Drag your cursor to move the square. Release your left-mouse button
once you like the placement of the square.
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File Edit Select View Image Layer Colors Tools Filters Windows Help
O]

Toolbox - Tool Options @

oo
el

@ Tool Options

g, g, A e N A T Ay Sy sy

Rectangle Select

- Mng] [P

©lndian Hills Community College | www.indianhills.edu | Page 5 of 14

[




Double-check the pixel “Size” in the “Toolbox.” Be sure that the box you created is a square. The
same number should appear in both boxes, which are the “Width” and “Height” of the selection.
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Select “Image” in the menu at the top of the page.

E *[anet Learner (Original)] (imported)-1.0 (RGB color, 1 layer) 1130x1699 — GIMP i%
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In the menu that opens, choose “Crop to Selection.”

—
E *[Janet Learner (Original)] (imported)-1.0 (RGB color, 1 layer) 1130x1699 — GIM
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Now, only the square area you selected from the original image should appear.
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Next, we need to change the pixel size of the square image. Select “Image.”

{' l ’[Jan;t Learner (Original)] (imported)-1.0 (RGB color, 1 layer) 552x552 — GIMP

File Edit Select View ] Image | Layer Colors Tools Filters Windows Help &
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In the menu that opens, choose “Scale Image...”

E *[Janet Learner (Original)] (imported)-1.0 (RGB color, 1 layer) 552x552 — GIMP

M

File Edit Select View Image Layer Colors Tools Filters Windows Help
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Transform 4
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Toolbox - Tool Optio
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Fit Canvas to Layers
Fit Canvas to Selection

Print Size...

Scale Image... h

Crop to Selection

Autocrop Image
Zealous Crop

Merge Visible Layers... Ctrl+M
Flatten Image
Align Visible Layers...

Guides 4

7] Configure Grid...
[7e) @ Image Properties Alt+Return
Rectangle Select
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The “Scale Image” pop-up window will open.

Gaemse .
R. Scale Image *— %
[Janet Learner (Original)] (imported)-1 .

Image Size
Width:
Height:

X resolution:

Y resolution:

Quality

Interpolation: |Cubic

Hep || Reset |[ Scale || concel |
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Under “Image Size,” change the “Width” to “150.” Then, click your left-mouse button inside the
“Height” box or press the “Enter” key on your keyboard. The “Height” should change to “150”
automatically. “150 x 150 pixels” should appear directly below the “Height” box.

Note: Be sure that you do not click the chain icon to the right of the “Width” and “Height”
boxes, because doing so would unlock the aspect ratio for the image, which would cause it to
become distorted.

Gaewne N e
K Scale Image g
[Janet Learner (Original)] (imported)-1 d

Image Size

X resolution: V72.000
Y resolution: v72.000

Quality

Interpolation: Cubic

| Hep R || cancel |

Then, click “Scale.”

Gaemse N ==
B, Scale Image 6
[Janet Learner (Original)] (imported)-1 g

Image Size

Width:
Height:

X resolution: "772.006” -
Y resolution: |72.000 E

Quality

Interpolation: Cublc
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Next, we need to export the image as a JPG. Select “File.”
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]‘ H *[Janet LeamerEOn'ginal)] (imported)-1.0 (RGB color, 1 layer) 150x150 — GIMP i
File §Edit Select View Image Layer Colors Tools Filters Windows Help 4
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In the menu that opens, choose “Export...”

e (e
“Uanet Learner (Original)] (imported)-1.0 (RGB color, 1 layer) 150x150 - GIM!
File Edit Select View Image Layer Colors Tools Filters Windows Help
~— —= — - §

[ New... Ctrl+N 0 £
Create >

[ Open... Ctrl+O

@ Open as Layers... Ctrl+Alt+0

@ Open Location...
Open Recent »

& Save Ctrl+S

& SaveAs.. Shift+Ctrl+S
Save a Copy...

Revert

Overwrite Janet Learner (Original).jpg
Export... Shift+Ctrl+E
Create Template...

?

|5 Page Setup

& Print... Ctrl+P
Properties

¥ Close View Ctrl+W

¥ Closeall Shift+Ctrl+W

@ Quit Ctrl+Q
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The “Export Image” window will open. First, select where you would like to save the image.

Name: | Janet Learner (Original).png

Save in folder: E” B w
|

Places Name 4 Size  Modified
), Search = Janet Learner (Original).jpg 19 MB 3/19/2012
® Recently Used

& 0SDisk (C:)
[© Pictures
[ Documents

[ Preview

No selection

T

All export images

Select File Type (By Extension)

Name: I Janet Learner.jpg h
Save in folder: E]lb Iw

Places Name 4 Size Modified »
©\ Search = Janet Learner (Original).jpg 19MB 3/19/2012
® Recently Used

[*) Desktop
& OSDisk (C:)
[© Pictures
[ Documents

[Pr_e_view

No selection

-

All export images IZI

Select File Type (By Extension)

[ Export ” Cancel l

©Indian Hills Community College | www.indianhills.edu | Page 11 of 14




Next, select the drop-down arrow next to “All export images.”

Name: [ Janet Learner.jpg

sossor (Bl
Places Name 4 Size  Modified | 4| |[preview

€, Search = Janet Learner (Original).jpg 19 MB 3/19/2012
® Recently Used

[>) Desktop

& OSDisk (C:)

[5) Pictures

£ Documents

No selection

! i All export images

# Select File Type (By Extension)

’ Name: | Janet Learner,jpg [
svatos (1o
Places ~ | |Name 4 Size  Modified | ~ | |preview
© Search = Janet Learner (Original).jpg 19MB 3/19/2012
® Recently Used
[ Desktop =
& OSDisk (C:)

[ Pictures 1
[ Documents
No selection
*"'7 All export images H
-

Select File Type (By Extension) L= =

Allimages

All export images
Alias Pix image (*.pix, *.matte, *.mask, *.alpha, ...)
=== 5 t0Desk FLIC animation (*ii, *fi9) | =4

bzip archive (*:xcf.bz2, *xcfbz2)

C source code (*.c)

m

C source code header (*.h)
Colored XHTML (*.xhtml)
Digital Imaging and Communications in Medicine image (*.dcm, *.dicom)

Encapsulated PostScript image (*.eps)

Flexible Image Transport System (*fit, *.fits)

GIF image (*.gif)

GIMP brush (*.gbr)

GIMP brush (animated) (*.gih)

GIMP pattern (*.pat)

gzip archive (*.xcf.gz, *xcfgz)

HTML table (*.html, *.htm)

1PEG image ("jpg, *jpeg, *jpe)
KISS CEL (*.cel)

Microsoft Windows icon (*.ico)

MNG animation (*.mng) -
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Then, click “Export.”

Name: | Janet Learner.jpg

|
Save in folder: [ﬂlb Iw
I

Places Name 4 Size Modified ~
4 Search = Janet Learner (Original).jpg 19MB 3/19/2012
® Recently Used

[* Desktop
& 0SDisk (C:)
[ Pictures
[ Documents

No selection

W JPEG image (*jpg, *jpeg, “jpe)

[ Select File Type (By Extension)

In the “Export Image as JPEG” window, select “Export.”

(/&5 Export Image as JPEG.

Quality: 0|00 [
File size: unknown
Show preview in image window

[# Advanced Options

[Load Defaults| [Save Defaults|
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Your image is now ready to be uploaded into MyHills!

Note: For information on how to upload your personal avatar, please see the tutorial “Upload
an Avatar in MyHills.”

=] Janet Learner.jpg - Windows Photo Viewexg

File ¥ Print ¥ E-mail Bun ¥ Open ¥ @

Congratulations! You now know how to crop and resize an image that can then be used as a
personal avatar in MyHills!

Office of Online Learning

Looking for more computer tutorials? Please visit: www.indianhills.edu/tutorials.

For further assistance on this topic or other technical issues, please contact the IT Help Desk
Phone: (641) 683-5333 | Email: helpdesk@indianhills.edu | Web: www.indianhills.edu/helpdesk
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