INDIANHILLS

COMMUNITY COLLEGE

Faculty Tutorial:
Create a Wiki

Purpose: To show faculty members how to create a “Wiki,” a “Wiki Page,” and add a “Wiki Link”
to a Content Area in MyHills.

Note: “Wikis” will not be available in your course by default. Before you can create a wiki in
your course, you must make the “Wikis” tool available.

To enable “Wikis,” click “Customization,” which is located in the gray “Course Management”
menu in your course.
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In the sub-menu that opens, click “Tool Availability.”
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You will be taken to the “Tool Availability” page. This page lists every tool that can be made
available in your course.

H\ Indian Hills Community College
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Check the box next to “Wikis,” in the “Available” column, to make the “Wikis” tool available.
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Scroll to the bottom of the page and click “Submit.”
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A green “Success...” message should appear at the top of the “Tool Availability” page.
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Before You Begin

Now, that the “Wiki” tool is available, let’s create a “Wiki.” From within your course, click
“Course Tools,” which is located in the blue “Course Menu.”
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The “Tools” page will open.

|==~Indian Hills Community College

MyHills Courses Community

&

Tools

Tools ¢——

¥  MyHills Training: Tutorials #iy
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Syllabus and Schedule
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Faculty Information

4
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Assignments A
Discussions ] ;
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On the “Tools” page, select “Wikis.”
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Tools

g Announcements gil My Grades | side Link

Create and view Course Announcements. Displays detailed information about your grades.

i ‘ Collaboration ﬁ Roster | hide Link

Create and manage Virtual Classroom and Chat sessions. View a list of users enrolled in the Course.

g"’:} Contacts | Hide Link | u_j”" Send Email

Instructors ean post contact information about themselves and others. Send email messages to different types of users, system roles, and
groups.

Q-/Dlscussion Board | Hide Link

Create and manage Forums within the Discussion Board.

. T Tasks | Hide Link |

Use tasks to keep track of work that must be completed. Each Task has a
status and § due date.

(o]
%. Groups | Hide Link

Create and manage formal groups of students to collaborate on work. "L

P Wikis [ Hide Link

Create and manage wikis for Courses and Course Groups
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The “Wikis” page will open.

|E=~Indian Hills Community College

MyHills Courses Community
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Select “Create Wiki.”

H\ Indian Hills Community College
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The “Create Wiki” page will open.

T‘I\ Indian Hills Community College
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Wikis > Create Wiki
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Under “Wiki Information,” type the title of the wiki in the “Name” box.

Note: The orange asterisk indicates that this is a required field.

O’“wl‘-—--"-—.r‘w‘¢“-.l"‘-‘MM%,JfN*‘I“W&MO\JuJW\-JW

Create Wiki

* Indicates a required field. Cancel

1. Wiki Information

Instructions
T T T T paragraph V| Arial ESHZNI EEEvéE'T'I'@ Qi stiA
S o i e o S Py e e el e Y R

Type the instructions for the wiki in the “Instructions” text box.

Voo H-Iﬁwmwn_‘-l o r'fr.f"*-"‘-—-_r»ﬂ’v-‘-——r W P

Create Wiki

A Wiki is a collaborative tool that allows Students to contribute and modify one or more pages of Course-related materials.

* Indicates a required field. Cancel

1. Wiki Information

e
Instructions

T T T T Pparagraph || arial E 3(12pt) E] ==l lp Rl ltlie Q@ix2a
Dhoamwo EEEE =S T g — -

Q@@ E B S vwshes - T« ©© & B =

Add content and information that is important for this Physics course.

The goal is to work together to make a comprehensive list of definitions, important concepts, and equations for
reference and review.

Path: p Words:32

2. Wiki Date and Time Restrictions

Wiki Availability @ Yes () No
ﬁqwf_pﬁpdfﬂ‘ﬁ~u&m“wr_‘#ﬂrm'ﬂ_'n-h"&-a,#r-nmq
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Under “Wiki Date and Time Restrictions,” keep “Yes” selected for “Wiki Availability.” This
ensures that the wiki is available to students.

Note: If you do not want the Wiki to be available to students immediately, set a “Display
After” restriction, as described below.

P o L R T e ‘W._Jl“rmfw',#m'fj

7. Wiki Date and Time Restrictions
Wiki Availability s> @) Yes () No

Enter dates as mm/dd/yyyy

Enter dates as mm/dd/yyyy

3. Wiki Participation
'*'H"MM“WHI’ FNWWJ*_”M

1“"‘\““\"“"\-“ »-b“\-‘\."..

If you would like the wiki to only be available for a particular time frame, you may set date
restrictions. Check the box next to “Display After” and/or “Display Until.” Then, click the
calendar icon to select a date.

Note: The “Wiki” will become available to students at 12:00 a.m. on the “Display After” date
and unavailable to students after 11:59 p.m. on the “Display Until” date.

o b .“J""J _— A ‘W“J"“‘“J-M"M‘rj

2. Wiki Date and Time Restrictions

Wiki Availability ® Yes (O No

Limit Availability 0 Displaymer:I

Enter dates as mm/dd/yyyy

Enter dates as mm/dd/yyyy

3. Wiki Participation
,'.l-.\‘_’.."“.f"“ ___‘_'_rﬁm‘__,d' F_’“‘-’*""‘HM*‘-”M

1“6!‘&“\,‘6’1\, h\“‘.—‘\.‘...
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Under “Wiki Participation,” keep “Open to Editing” selected so that students are able to add
content to the wiki.

Note: At a later date, you may wish to change this setting to “Closed to Editing.” Then,
students would still be able to view the wiki, but they would not be able to add/edit content.

“ﬁﬁ—_ﬂw'ﬁf-‘w ‘.""‘rﬁ'-""_"-"""’-‘-\'.“-“". .

-

3. Wiki Participation
Student Access () Closed to Editing (@ Open to Editing‘-
Student Comment Access () Closed to Commenting () Open to Commenting

- L-i-‘m-\_'hﬂ

4. Wiki Settings
L gt b e ,,"‘“‘I“ \Mol“-ﬂ--_r‘ﬂrw!“ - _/

If you would like to allow students to comment to the wiki, then leave “Open to Commenting”
selected. Students could then use the “Comment” area for asking questions, if applicable.

"‘(‘w‘—-—'vﬂvﬁ‘_f"-"‘-‘w h'f"’ﬂa-"’"‘-"“"‘ v—...,..;f"n.l"".'

3. Wiki Participation 5
Student Access () Closed to Editing (e Open to Editing (1
Student Comment Access () Closed to Commenting (® Open to Commenting ‘—:

3
-+

A. Wiki Settings :
P e Y e _r‘-&“l“ \Hnor-J‘_rOutw!“ - __/

Under “Wiki Settings,” select “Grade” and enter the number of points possible for the wiki in
the box provided.

f

A v 2 g ,I“"".-—-‘,,—,.r.,,,.}rif_"'-twf--o/'d"' et g ®
4. Wiki Settings

Grade Wiki () No grading
@ Grade : Points possible §20 I

Show participants in “needs grading” status [[J] after every Page Saves

Due Date D| | I | @

Enter dates as mm/dd/yyyy. Time may be entered in any increment.

L""""‘\.._r-\c o O T O T

B P ""b—.Jd'—.“r."" '_‘f “’“‘“\Ju w"‘**mw e
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Keep the box checked next to “Show participants in ‘needs grading’ status...” and select the
number of required wiki posts from list. After the selected number of “Page Saves” have been

made by the student, his/her wiki contribution(s) will show up in the “Needs Grading” area of
your course.

" oy sd J“"‘"..-‘*"—-H-'_MJ("/'—--JJ-.‘/'.Jf‘t\._—-a—‘—v-.._'-.o',h

4. Wiki Settings

Grade Wiki () No grading
(@) Grade : Points possible : [20 |

a Show participants in "needs grading” status [Lj] after eveage Saves

Due Date O | | I | ;S.,
Enter dates as mm/dd/yyyy. Time may be entered in any increment.

L"‘-“'\\q;"’\c o PR T T

Rl Y P ’#_JJ'-.‘".J"“ '.Jf —— - PREDT o e PEOT SRS S

When “Grade” is selected, you have the option to enter a “Due Date” for the wiki. Click the
check box to select this option. Then, click the calendar icon to select a date and the clock icon
to select a time.

Note: It is recommended that you enter a “Due Date” for the wiki, as then it will appear for
students in their “To Do” module on the “Course Home” page. However, students may still
post to the wiki after the “Due Date” has passed. If you do not want students to post to the
wiki after a certain date, limit the availability of the wiki or close the wiki to editing, both of
which are shown earlier in this tutorial.

.r"-rjf J“"\#_‘—-#,._‘Jrlf—-ﬂvl--f/'wlr {\M'—-
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4. Wiki Settings

Grade Wiki () No grading
@) Grade : Points possible :[20 |

Show participants in “needs grading” status [[J] after every Page Saves

Due Date _’ O] =)

Enter dates as mm/dd) yyyy. Time may be entered i any increment.
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Once you have made your selections, click “Submit.”

."-'-P‘-.__-_’O‘.JJI—‘ -

'U-\H*“"\.."\

A success message will appear at the top of the “Wikis” page.

|4~Indian Hills Community College

MyHills Courses Community

Wikis

L

Success: Wiki created ‘—

¥ MyHills Training: Tutorials Zat =
Wikis

A Wikiis a collaborative tool that allows Students t

Course Home

Before You Begin

Syllabus and Schedule Create Wiki

Faculty Information
B el o o VSV e S P /

Newau V] s

The wiki you created will also appear.

’w_’-r'ﬁJJ.‘#J‘\pﬁmuw\mmww‘_ﬁp.,—.._.",-.pr.-‘f,'—-—w-H"
Wikis

A Wikiis a collaborative tool that allows Students to contribute and modify one or more pages of Course-related materials. ]

Delete  Availability Student Access Student Comment Access
[J Name Type Student Access Student Comment Access Last Modified Date
[] Course Study Guide Course Open to Editing Open to Commenting 713113 9:26 AM
Delete  Availability Student Access Student Comment Access

Displaying 1to 1 of 1 items Show All  Edit Paging...

e P b Sy L ey USSR S el PP Y S
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Next, we need to create a “Wiki Page” within the “Wiki” we created. On the “Wikis” page, select
the name of the wiki in which you would like to create a page.

IMPORTANT: Students can create wiki pages. However, it is recommended that instructors
create wiki pages so that they reflect the course’s learning outcomes. Multiple pages may
also be created for a single “Wiki,” which can be helpful for organizing the wiki’s content.

[DALRITD P ot oV et (2Dl ey
Wikis

-

'
T4

A Wiki is a collaborative tool that allows Students to contribute and modify i
¢

-

¢

3
Delete § Availability Student Access Student Comment Access’

¢

-

[ Name Type Student Access Stud?
7 | course study Guide | Course  Open to Editing Opef
Delete  Availability Student Access Student Comment Acces;

r

""\\J“""‘M‘J‘—arﬂhﬂ*/'& Or““"r’

The “Create Wiki Page” will open. The message “No Pages exist for this Wiki. Please create the
home page.” will appear at the top of the page.

|E=~Indian Hills Community College

MyHills Courses Community

&

Wikis > Course Study Guide > Create Wiki Page

¥ MyHills Training: Tutorials

LA |  Create Wiki Page €=——

Before You Begin
# Instructions

Syllab d Schedul . . s 2 -
yhabusand Scheduto Add content and information that is important for this Physics course.

T e TLL

Faculty Information

The goal is to work together to make a comprehensive list of definitions, imporq

—— ) .--.--..-—J‘\I—-w.r“\a"-r#w’
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Under “Wiki Page Content” type the “Name” of the page in the box provided.

A — e ﬂw#mﬁ”wrmr“"ﬁ-ﬁkul _‘-rww-—w-vm

Create Wiki Page

# Instructions
Add content and information that is important within this course.

The goal is to work together to make a comprehensive list of definitions, phrases, and equations for reference and review.

* Indicates a required field. Cancel m

1. Wiki Page Content

Content
T T T T paragrapn [V aria M3y ME-E-T-2-@ Hi XA
M,..W"‘"Q-—-M_,J rmﬁﬂ 'T;ﬁv_.h.’“""w”" o T el s st et ¥

If you would like to give an example of the type of content you would like students to include in
the wiki, type it in the “Content” box.

1. Wiki Page Content

Content
TTTT paragraph V| arial v 301200 MEE'E' T2 Qi XA
¥Dhaamw EEEE=E-TT o — - Y-
@@ @S vmshps - T « © © & H HTML C55
Physics - The branch of science that describes the motion and energy of all matter throughout the universe.
Words:0

Path:
B T e L s Wl SRSV, N e e, I I & S S SO
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Then, click “Submit.”

/‘---"* ol O [0

A T WL

A green “Success...” message will appear at the top of the page.

==~ Indian Hills Community College

P MyHills Courses Community

Wikis » Course Study Guide

Noeay,

Success: Wiki page created ‘—

¥ MyHills Training: Tutorials iy

Course Study Guide .

Course Home

The “Wiki” instructions, along with the “Wiki Page” will also appear on this page.

E G o L R PN o ANt I e I N et
Course Study Guide

Create Wiki Page Participation Summary

¥ About This Wiki

Instructions Number of Wiki Pages: 1
Number of Comments: 0
Add content and information that is important for this Physics course. Creation Date: 7/31/13 11:53 AM

The goal is to work together to make a comprehensive list of definitions, important concepts, and

I i ¥ Course Study Guid
equations for reference and review. urs y Guide

{& Physics Terms

[Physics Terms Edit Wiki Content

Created By __ Jordan Mentor on Wednesday, August 1, 2013 3:33:26
PM CDT

Physics - The branch of science that describes the motion and energy of all matter throughout the
universe.

Comment
S NS S m.‘“’*r,,r'-f‘\“‘.r_"_#f BRSO S O
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Now, let’s add a link to the wiki we created from a Content Area in the course, such as “Learning
Units” or “Assignments.”

Select the Content Area, for which you would like to add the wiki link, in the blue Course Menu.

Note: If the “Wiki” spans several Learning Units in the course, it is recommended that it be
added to the “Assignments” area of the course.

JH Indian Hills Co

MyHills Courses Community

¥ MyHills Training: Tutorials #
Course Home
Before You Begin
Syllabus and Schedule

Faculty Information

Learning Units

Assignmenls‘-

Discussions

Work Groups

Once you are in the Content Area to which you would like to add the link, hover your cursor
over “Tools.”

|4~ Indian Hills Community College

MyHills Courses Community

Assignments

¥ MyHills Training: Tutorials #iy

Assignments

Course Home Build Content Assessments v Tools v Publisher Content
Before You Beqgin

Syllabus and Schedule

Faculty Information

Pl B PP et Pttt J Vs P s T A
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In the sub-menu that opens, select “Wikis.”

&

'I\ Indian Hills Community College

MyHills Courses

Assignments

¥ MyHills Training: Tutorials

Course Home
Before You Begin

Syllabus and Schedule

Faculty Information

Learning Units
Assignments @
Discussions

Work Groups

Course Tools
Send Email

My Grades

Help Desk

Community

Assignments

Build Content +

The “Create Link: Wiki” page will open.

Assessments v

Tools v
o

Discussion Board

Wikis h
Groups

Chat

Virtual Classroom

Tools Area

Voice Email

Voice Board

Voice Presentation

Voice Podcaster

Wimba Classroom

More Tools

Publisher Content

|4~Indian Hills Community College

&

MyHills Courses

Community

Assignments > Create Link: Wiki

¥ MyHills Training: Tutorials

Course Home

Create Link: Wiki €=——

Add a Link to the Wiki listing page or a specific Wiki in;
each other in the same area where they discover conte®
-

L S T
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Under “Create Link: Wiki,” select “Link to a Wiki.”

FAT o oot T et gl e et VS gt T g &

Create Link: Wiki

Add a Link to the Wiki listing page or a specific Wiki in a Content Area. This creat
each other in the same area where they discover content. A link can connect to an

qg‘lfi "\.;

.y

1. Create Link: Wiki

Link to the Wikis page, link to a specific Wiki, or create a new Wiki.

() Linkto the Wikis Page

—’@ Link to a Wiki

—Select Wiki below—
Course Study Guide

Create New Wiki Create New Wiki

A‘\""M\‘ F\‘ e "““‘s"ia“‘ﬁv‘ M"‘\.ﬁ

Then, select the wiki you created in the “Link to a Wiki” box.

'-....I—q‘-n"l' i e R e o o S o

-

1. Create Link: Wiki
Link to the Wikis page, link to a specific Wiki, or create a new Wiki.
(O Linkto the Wikis Page

(® Link to a Wiki

—Select Wiki below—

Course Study Guide ‘_

Create New Wiki Create New Wiki

B e e P T R O R S Yo e

W ol SR S e B e g S

Click “Next.”
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/.r-'—-‘ Tl e

\ .’\.5\,'\_..-

On the next page, the “Link Name” field will automatically be populated with the “Name” of the
wiki (shown earlier in this tutorial).

Note: To avoid confusion, it is recommended that the “Name” and the “Link Name” match.
Therefore, it is suggested that you do not change the “Link Name.”

& gl A P e T r"""‘v"“'—""".“'-ﬁ“'r o

1
Create Link: Wiki f
-

/

* Indicates a required field. J
r

¢

1. Link Information ‘I
¥ Li!‘lkNamquCourseStudyGuide l f

4

Color of Name . Black '

Link Course Study Guide ;

-MD?&“MJ"‘"“"J‘)-.#‘w-ﬁ—,f*f

If you would like the “Link Name” color to be consistent with the color palette set for Indian Hills
Community College, you may change the color by clicking the drop-down arrow next to “Black.”

Note: Please use the Indian Hills color palette or leave the color black.

lv it gl 2 Jvﬁ,mr"—*-dmj".ﬁ#ﬂ““v

¢

'

1. Link Information 4{
3 Link Name [course Stugy Guice ] 7

{

ColorofName—’ I 1

B ek 5

i

Link Course Study Guide ¢

~ML?£‘MJ'#M'—,‘)-I"MJ‘.H'I“¢(
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In the window that opens, type “741213” in the “Color value” box. Then, click “Apply.”

Select a swatch color

Colorvalue  # Preview = Skip
B
[
[
E
- ——

Color Preview Aa Bb Black
- (#000000)

The “Color of Name” should nhow be maroon.

"""“""’"'w..-«-r O el e PV s e s o

1. Link Information

3+ Link Name

Color of Name —’ .

Link

Text

oo T T T EP Paragraph v

The instructions for the wiki will automatically populate the “Text” box. This information will

[course Study Guide

Course Study Guide

appear in the Content Area, under the “Link Name.”

oy ¥ e, 03 55

‘.‘\. -1 Aya “"ﬁ""‘

Note: To avoid confusion, it is recommended that you do not change this.

L i P P N G S e Y R P e R S e

Text

T T T F paragraph Eﬁﬁal El 3 (12pt) E] SEciEST 2@

¥ D Oa

e

= T T

i
11}

@@ @B f oMshups - T « © © & H

=)
—_—_ .

HTHL

s KA
1 ¢ A

Path:

Add content and information that is important for this Physics course.

The goal is to work together to make a comprehensive list of definitions, important concepts, and equations for
reference and review.

Words:32
4
Pt gt g o P ,wro_)d'x-—__mﬂmqf‘—#—q—“\)mu“ﬂm
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Keep “Yes” selected next to “Available,” so that the wiki link is available to students.

-J‘JNMJ"J"‘“MM#‘J‘MC"‘.J‘\

’

2. Options ‘:
. " 4
Available @ Yes () No F)
Track Number of Views () Yes (® No 4

-+

Date Restrictions [] Display After | & | | © ¢

L4

-

Enter dates as mm,/dd/ Time may be entered in any increment.
‘mﬂ‘\-ﬂ\“""““‘.\., d\. Pl, yy&% y L"""y‘" f“'-\,"‘*‘

Choose the option you prefer for “Track Number of Views.”

Note: “No” will be selected by defaulit.

HJ'JNM;‘f-__’J\‘J‘“MNﬂJ‘-’“Mf"’-r\

Enter dates as mmy/dd/yyyy. Time may be entered in any increment.

r

2. Options f
Available @® Yes (O No j
Track Number of Views Yes (8 No -
+ O @ ?

Date Restrictions [] Display After | & | | © )
Enter dates as mmy/dd/yyyy. Time may be entered in any increment. :

. ; = "

[] Display Until | & | | s
s

T cipdd B g PP e T .»-fw-l"‘*"‘*)f'"“r"

If you selected date restrictions for the wiki (shown earlier in the tutorial) you may want to set
the same restrictions for the wiki link. Check the box next to “Display After” and/or “Display

Until.” Then, click the calendar icon to select a date and the clock icon to select a time.

Note: The “Date Restrictions” set here only apply to the blog link, not the blog itself. Also,
time restrictions are not available for the “Wiki,” but are available for the “Wiki Link.”

HJ'JNM;‘f-__’J\‘J‘“MNﬂ‘P-’“Mf"’Gr\

Enter dates as mm/dd/yyyy. Time may be entered in any increment.
[] Display Until | | @ | | ©

Enter dates as mm/dd/yyyy. Time may be entered in any increment.

L 4

2. Options i
Available ® Yes (O No j
Track Number of Views () Yes (@ No -
o

Date Restrictions [] Display me,i | | ' )
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Once you have selected your options, click “Submit.”

-—4'-.__-_’-,“}/_" -
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You will be taken back to the Content Area. A green “Success...” message will appear at the top
of the page and the wiki link will be listed on this page. Both students and the instructor may
access the wiki by clicking the wiki link.

Note: If multiple items appear on this page, you may change the order of the wiki link by
clicking and dragging it to the appropriate location on this page.

=~ Indian Hills Community College

MyHills Courses Community

3 ] Assignments

Success: The link to the Wiki was created.

I\

¥ MyHills Training: Tutorials iy

Assignments

Course Home

Before You Begi
oreTou e Build Content ~  Assessments ~  Tools v Publisher Content

Syliabus and Schedule

Faculty Information PLPLE Course Study Guide ‘_

Add content and information that is important for this Physics course.

PEe. VTR S 1 VR - N

Learning Units

The goal is to work together to make a comprehensive list of definitions, important cs.!
: review.
Assignments j
¢

Discussions

e 4 f‘r"ﬂﬁho'w-\-&l‘" - _‘.‘,-f‘f"_..,r u--v'-«)"‘t"’

Congratulations! You now know how to create a “Wiki,” a “Wiki Page,” and add a “Wiki Link” to
a Content Area!

Office of Online Learning

Looking for more computer tutorials? Please visit: www.indianhills.edu/tutorials.

For further assistance on this topic or other technical issues, please contact the IT Help Desk
Phone: (641) 683-5333 | Email: helpdesk@indianhills.edu | Web: www.indianhills.edu/helpdesk
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