Faculty Tutorial:

INDIANHILLS

COMMUNITY COLLEGE

Edit Your Personal Information

Purpose: To demonstrate to faculty how to update their personal information, such as a phone
number or an alternate name.

After logging in, you should see your personal “MyHills Home” page.

Note: For information on how to log in to MyHills, please see the tutorial “Log In to MyHills.”
For information on how to navigate your “MyHills Home” page, please see the tutorial
“Navigate and Manage Your MyHills Home Page.”
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In the upper-left corner, click your name to open your profile.
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Hover your mouse over the information boxes. Click the pencil icon that appears to edit Basic
Information, Additional Information, and your Profile picture.

Note: If you hover over a text area and see the pencil icon, information can be edited. | &

System Setting;

Basic Information

Full Name S & Language

Email Address Privacy Settings
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Note: Some information is automatically populated and cannot be edited. Adding additional
personal information is optional and not required.

Congratulations! You now know how to edit your personal information!

Office of Online Learning

Looking for more computer tutorials? Please visit: www.indianhills.edu/tutorials.

For further assistance on this topic or other technical issues, please contact the IT Help Desk
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Phone: (641) 683-5333 | Email: helpdesk@indianhills.edu | Web: www.indianhills.edu/helpdesk
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