INDIANHILLS

COMMUNITY COLLEGE

Faculty Tutorial:
Grade a Journal

Purpose: To show faculty members how to grade a “Journal” in MyHills.

From within your course, click “Course Tools,” located in the blue Course Menu.
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The “Tools” page will open.
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Tools
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¥ MyHills Training: Tutorials

Course Home
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Before You Begin Announcements | Hide Link
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Select “Journals.”
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Tools

2 Announcements E Journals | Hide Link l

Create and view Course Announcements. Create and manage journals that can be assigned to
each user in a group for the purposes of private
communieation with the instructor.

“ Collaboration | Hide Link l
Create and manage Virtual Classroom and Chat Q My Grades

sessions.
Displays detailed information about your grades.
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The “Journals” page will open.
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Journals )
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-*
Journals €¢=——— ¢
RVIRESS el T Lok AdJournal is self-reflective tool for Students. Only tH,
Course Home Journal Entries. However, Journals can be made
- Entries made to the Journal topic. Group Journal
Before You Begin More Help ;
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On the “Journals” page, select the journal you would like to grade.

Note: You can also grade journals from the “Needs Grading” area of your course. Please see
the tutorial “Grade Center: Needs Grading” for more information.
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Journals

AJournal is self-reflective tool for Students. Only the Student and the Instructor are able to add Comments to
Journal Entries. However, Journals can be made Public by the Instructor so all enrolled users can read all
Entries made to the Journal topic. Group Journal Entries can be read by all Group members and the Instructor.

Create Journal

Delete  Availability
[J Name Visibility Last Modified Date Entries

—’ Personal Reflection Journal Private 7M6/13 11:46 AM 3(3 new)

> Delete  Availability

Displaying 1to 1 of 1 items Show All  Edit Paging...

e T TP st J b sttt et PP pa gt ) S

The journal page for the journal you selected will open.
ﬁﬁlJ’r‘r‘-"’JJr".m‘vﬂ',“h‘qr'n‘Jf‘m“"--l’-‘-\‘\,:

Personal Reflection Journal
If a Blog or Journal can be graded, a grade assigned to an individual member is applied only to that individual.

Create Journal Entry

¥ About this Journal
Instructions

This is your personal course reflection journal. Other students cannot access your
journal. Only you and your instructor can read your journal posts.

Your task in this journal is to create a new post for each leaming unit that includes
the following:

1. Three things that you learned and found interesting

2. One thing that you found confusing or have a question about

Remember, this is a journal entry, not a text message! Your entry should contain
complete sentences and should be free of spelling, grammar, and punctuation

errors. Entries: 0

Author: ?fz Jordan Mentor
P

Comments: 0
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Students who have posted to their journals will appear in alphabetical order, on the right side of
the page, under “More Journals.”

(5 el T et o T et g VI TN J Ve Joot? 0 P ve puatr
¥ About this Journal

Instructions

This is your personal course reflection journal. Other students cannot access your
journal. Only you and your instructor can read your journal posts.

Your task in this journal is to create a new post for each leamning unit that includes
the following:

1. Three things that you learned and found interesting

2. One thing that you found confusing or have a question about

Remember, this is a journal entry, not a text message! Your entry should contain
complete sentences and should be free of spelling, grammar, and punctuation
errors. Entries: 0

Comments: 0

_>MoreJuumals <>

Show Empty Journals

Janet Learner (2)
(]

L&
Ty Jordan Mentor (0)

Lo
Author: 2 Jordan Mentor

Stuart Dent (1)

¥ Index

IS SV o P R N R N R N R aEE e o ™
Click the name of the student whose journal you would like to access.

e A el N At I it~ 4 AT
Remember, this is a journal entry, not a text message! Your entry should contain =
complete sentences and should be free of spelling, grammar, and punctuation Authorz \g Hotdan Mesitor

errors. Entries: 0

Comments: 0

¥ More Journals < >

Show Empty Journals

_’ Janet Learner (2) ¢,
(]

-y
Ul Jordan Mentor (0)

Stuart Dent (1)

¥ Index
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The journal for the student you selected will open. If the student has uploaded his/her avatar, it
will appear on the right under “About this Journal.”

'MWV\WWHHM-LFM“”I R T
About this Journal
Instructions :

This is your personal course reflection journal. Other students cannot access your
journal. Only you and your instructor can read your journal posts.

Your task in this journal is to create a new post for each learning unit that includes
the following:

1. Three things that you learned and found interesting

2. One thing that you found confusing or have a question about

Remember, this is a journal entry, not a text message! Your entry should contain
complete sentences and should be free of spelling, grammar, and punctuation
errors. Entries: 2 1 New

Comments: 0

B e A A e e e e e P LY SURPRIEGPY o SO |

Author: Janet Learner

Each entry the student has made to the journal will appear on this page under “Instructions.”
The most recent entry will be at the top.

AT TS e g g YT P AT g ot e T 2 G ey b e g
Remember, this is a journal entry, not a text mes&age! Your entry should contain o e
complete sentences and should be free of spelling, grammar, and punctuation LENOrE [ Janet Ceamer
errors. Entries: 2 1 New

Comments: 0

¥ Journal Grade

Edit Grade
Learning Unit 2 Entry New

Posted by 5] Janet Leamer at Tuesday, July 16,2013 11:46:39 Al CDT Grade for: [Cf Janet Learner
Grade: —outof 100

An object at rest will stay at rest, while an object in motion will stay in motion Grade Date: —
unless an external force is applied to it.Force is mass times acceleration Feedback:
(F=ma) =

For every action there is an equal and opposite reaction.
evely q ppo Grading Notes:

Forces do not cause motion, they cause acceleration. -

¥ More Journals < >

Comment Show Empty Journals

Janet Learner (2) &
(]

¥} Jordan Mentor (0)
.

Learning Unit 1 Entry Stuart Dent (1)
Posted by [Ef Janet Leamner atlMonday, July 15, 2013 3:13:21 PM CDT
¥ Index
z < " " July 2013(2
A vector has both a magnitude and a direction. = Lt:;:rningtu}nitz Entry
Momentum is conserved in all collision systems.
Mechanical energy is the sum of the potential and kinetic energy. Learning Unit 1 Entry

| still don't understand how light is both a wave and a particle.

% Indicates New Entries

@ Indicates New Comments

Comment g Indicates aclivity that Needs
Grading
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You may comment on an entry by selecting the “Comment” button directly below the entry.

Note: Only you and the student who made the entry will be able to view comments made to a

journal entry.

.‘..J‘H ——— 'J'
Remember, this is a jaumal E‘r:t'ry no.f a text mes

——— T .
d.e’ ! Your entry should contain

complete sentences and should be free of spelling, grammar, and punctuation

errors.

Tuesday, July 16,2013

Ly (Fema)

Learning Unit 2 Entry = New
W Posted by n JanetLearner at Tuesday, July 16, 2013 11:46:39 AM CDT

Ly An object at rest will stay at rest, while an object in motion will stay in motion
unless an external force is applied to it.Force is mass times acceleration

Lo For every action there is an equal and opposite reaction.

h Forces do not cause motion, they cause acceleration.

_’ Comment

__Mondav..lnly 15,2013

I vl W v —— g

Author: [ Janet Learner
Entries: 2 1 New
Comments: 0

¥ Journal Grade

Edit Grade

Grade for: [{°8l Janet Learner

Grade: — outof 100
Grade Date: —
Feedback:

Grading Notes:

¥ More Journals < >

Show Empty Journals
Janet Learner (2) &

L o

Click “Show Empty Journals” to view a list of students who have not yet posted to their journals.

/-r-.‘-".(\“,\-—-—"q—-‘ f““h(

¢ ¥ More Journals < >

I Comment —’I Show Empty Journals |
& Janet Learner (2) &,
b u
,

'_g Jordan Mentor (0)

] _ Stuart Dent (1)
*PM CDT

- ¥ Index

4 & July 2013(2)
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Click “Hide Empty Journals” to hide the students who have not yet made a journal entry.

/(,.IMJ--I";,_,J-‘\,;(

7’ ¥ More Journals < >
} Comment —’I Hide Empty Journals |
P Abby Sciuto (0)
_  Amy Fower (0)
Anthony Dillozzo (0)

PM CDT Artie Nielsen (0)
Atticus Finch (0)

~ Barbara Gordon (0)

_ Cameron Frye (0)
Charlie Eppes (0)

Claudia Donovan (0)

,rw'\'\,,\m-ﬁ | 0 W

Comment _ Ferris Bueller (0)
- Hal Jordan (0)

You can assign the student a grade for his/her journal by clicking “Edit Grade” located on the
right side of the page.

Bt T Bt W T O i WP, T B e et o e N R e |
Remember, this is a journal entry, nof a text message! Your entry should contain
complete sentences and should be free of spelling, grammar, and punctuation Author: g st _samec
erors.

Entries: 2 1 New
Comments: 0

¥ Journal Grade

Edit Grade ‘—
Learning Unit 2 Entry = New :

-
J 9

o Posted by [§J] Janet Learner at Tuesday, July 16, 2013 11:46:39 Al CDT Crace foc: (o egel Loammey
Lo Grade: — outof100
L+ Anobject at rest will stay at rest, while an object in motion will stay in motion Grade Date: —
- > unless an external force is applied to it.Force is mass times acceleration Feedback:
L | (Fema) =
Ly | F ion there i i ion.
- or every action there is an equal and opposite reaction Coaciing Notas:
? Forces do not cause moljon, they cause acceleration.
sy Gy g b e ﬂ? Yx ‘\.W“g"\_,"'"""\‘n—",-‘l—-—- "QW‘_._.-»-‘,
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The “Journal Grade” box will open.

Author: [P Janet Learner
Entries: 2 1 New

Comments: 0

¥ Journal Grade

Current Grade Value
out of 100

A

W

29
Grading Notes:

™

25

TextEditor  Cancel

Save Grade

PO S W WY U P

z‘
)
)
§
L

Type the student’s overall score for his/her journal in the “Current Grade Value” box.

—~ V F e ot N .
it (gvm-emﬁer, this is a journal entry, nof a text méssage! Yﬁt{;ntry sﬂouia contain

complete sentences and should be free of spelling, grammar, and punctuation
errors.

Tuesday, July 16, 2013

Lo Learning Unit 2 Entry < New —>

= Posted by n JanetLearner at Tuesday, July 16, 2013 11:46:39 AM CDT

L An object at rest will stay at rest, while an object in motion will stay in motion
unless an external force is applied to it.Force is mass times acceleration

Ly (Fema) ) ] ] )

Ly For every action there is an equal and opposite reaction.

B Forces do not cause motion, they cause acceleration.

Lo Comment

Monday, July 15, 2013

V- I e el

Author: n Janet Learner

Entries: 2 1 New
Comments: 0

¥ Journal Grade

(e rade Value
g [Jout of 100
Feedb
~
Vv
2%
Grading Notes:
™
LV
2%
Text Editor  Cancel
Save Grade

La
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You can also enter “Feedback” and “Grading Notes” in the boxes provided.

Note: “Feedback” and “Grading Notes” are optional. “Feedback” is visible to both the
instructor and the student, while “Grading Notes” are only visible to the instructor and are not
visible to the student.

[ & S dnat -l T P R i IR S
ki rﬁ.:;rﬁﬁ'e’r,-t.h:s is a journal entry. not a teﬁﬁéssageﬁ’&{;ntry SHould contan’ )

complete sentences and should be free of spelling, grammar, and punctuation Author: [C Janet Learer
errors. Entries: 2 1 New
Comments: 0

¥ Journal Grade

L Current Grade Value
2 Learning Unit 2 Entry = New out of 100
= Posted by [El Janet Learner at Tuesday, July 16, 2013 11:46:39 Al CDT

L5 Anobject at rest will stay at rest, while an object in motion will stay in motion '
T unless an external force is applied to it.Force is mass times acceleration
=2 (F=ma)

Lo For every action there is an equal and opposite reaction.

Forces do not cause motion, they cause acceleration. '

- Comment

o TextEditor ~ Cancel

Save Grade

Once you have entered the grade information, click “Save Grade.”

r—— il a .
Author: [l Janet Learner
Entries: 2 1 New

Comments: 0

* Journal Grade

('
-
& Current Grade Value
5 out of 100
Feedback:
j Great job,
- Janet!
P
: 5
{ Grading Notes:
¢
{ E
( TextEditor  Cancel
; —>
+

i
)
4
\
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A green “Changes saved” message will appear briefly under “Journal Grade.”

m‘—., -“"v"‘w"""‘*—,.._
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013 + Journal Grade

Lo Edit Grade
e Learning Unit 2 Entry = New
— > Posted by ﬂ Janet Learner at Tuesday, July 16, 2013 11:46:39 AM CDT _’

Grade for: ﬂ Janet Learner
L~ An object at rest will stay at rest, while an object in motion will stay in motion

=% unless an external force is applied to it.Force is mass times acceleration (LS LCTIBALY

2 (F=ma) Grade Date: 7/16/13 3:36 Pl
Lo For every action there is an equal and opposite reaction. Feedback:
"7 Forces do not cause motion, they cause acceleration. Great job, Janet!

Grading Notes:

P W‘M%F“H‘WWM"\H"‘M;‘JM

The student’s grade, along with any feedback or grading notes you entered, will also appear.

Note: After the post has been graded, you may still click “Edit Grade” to change the grade and
to add “Feedback” and/or “Grading Notes.”

- v
¥ Journal Grade

- Edit Grade
Lo Learning Unit 2 Entry ~ New
-~ Posted by [E3 Janet Learner at Tuesday, July 16, 2013 11:46:39 AM CDT Grade for: [°8 Janet Learner
:- ) Grade: 98 outof 100
L~ An object at rest will stay at rest, while an object in motion will stay in motion Grade Date: 7/16/13 3:36 P4
' © unless an external force is applied to it.Force is mass times acceleration Feedback:
Ly | (F=ma) : : ’ ; Great job, Janet!
Lo For every action there is an equal and opposite reaction.
:. > Grading Notes:
| Forces do not cause motion, they cause acceleration. =
S Bt tatt o proap S J O gt B S gt Pk s
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Use the arrow buttons to scroll to the next student’s journal. Then, you can use the same
process (shown earlier) to grade those posts.

Note: You can also select the name of the student whose journal you would like to grade as
shown earlier in this tutorial.

j ¥ Journal Grade
? Edit Grade
¢ - ;
: rade for: Janet Learner
r Grade: 98 out of 100
} Grade Date: 7/16/12 3:26 PM
Feedback:
! Great job, Janet!
\ Grading Notes:
’ —
-
{ ¥ More Journals < >
.' Show Empty Journals
F Janet Learner (2) %,
f '_’: Jordan Mentor (0)
‘ el
< Stuart Dent (1)
~
s y;;Jllgs; e

Congratulations! You now know how to grade a “Journal” in MyHills!

Office of Online Learning

Looking for more computer tutorials? Please visit: www.indianhills.edu/tutorials.

For further assistance on this topic or other technical issues, please contact the IT Help Desk
Phone: (641) 683-5333 | Email: helpdesk@indianhills.edu | Web: www.indianhills.edu/helpdesk
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