INDIANHILLS

COMMUNITY COLLEGE

Faculty Tutorial:
Export/Import a Course from ANGEL to Blackboard

Purpose: To demonstrate to faculty how to export courses from the old MyHills (ANGEL) and
import them into the new MyHills (Blackboard).

IMPORTANT: This tutorial assumes that you have completed the three required faculty classes:
e  MyHills Essentials
e  MyHills: Communication Tools
e MyHills: Assessments and Grade Center

Warning: If the course has already been developed by the Office of Online Learning and
contains multimedia learning objects, such as audio or mini-lectures — DO NOT attempt to
Export or Import it into the new MyHills. The Office of Online Learning is converting those
courses and rebuilding them as new master courses. When finished, you will be able to
request that the IT Help Desk copy these into your corresponding Sandbox Courses.

IF YOU ATTEMPT TO EXPORT/IMPORT THESE COURSES OR THEIR CONTENT FROM ANGEL TO
BLACKBOARD, THEY WILL BREAK, AS ALL THE OLD LINKED CONTENT WILL BE REMOVED
DURING THE SUMMER 2013 TERM. EVEN IF THEY APPEAR TO WORK NOW — THEY WILL BREAK.

Once in your course in the old MyHills, select the “Manage” tab.

Psychology of Aging

Automate

oexpand @ collapse : 0 PSYChD]Ogy of Aging

@ Course Edit Page
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Then, click “Export Console,” which is located in the “Data Management” module.
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There are two options for exporting your course, “ANGEL Format” and “Common Cartridge.”

Psychology of Aging

Calendar Resources | Communicate

Home » Course ® Management Console ® Export Consolz

Export Course Content

Export content from the course to allow transfer to obher courses or systems

Select an export file type

ANGEL Format
Create an export of course content in the ANGEL format. This export will be stored on the server and available bo download.
Last Export: January 17, 2013 12:15:13 PM (5.2 ME) Dawnlozd File

Common Cartridge
Export data to Common Cartridge format for interchange with other systems.

Export History
Exported by Date Exported w Status
There are no results to display

File Mame
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Click “ANGEL Format.”

Note: We recommend that you export to both ANGEL Format and Common Cartridge Format,
as each format is handled differently by Blackboard, and having it in both formats may allow
you to sidestep some conversion issues, if necessary. This means you should export twice and
will have two zip files.

Neither option will perfectly bring over all of the content from your course. However, we have
found that ANGEL Format usually works the best, so we recommend you import that version
first. In either case, you will have to check your content once your course has been imported
into the new MyHills and fix all items that do not work.

Psychology of Aging

Calendar Resources | Communicate

Homsa P Course B Management Consolz » Export Consolz

 Export Course Content

Export content from the coursa to allow transfer to other courses or systems

Select an export file type

ANGEL Format
Create an export of course content in the ANGEL format. This export will be stored on the server and available to download.
Last Export: January 17, 2043 12:15:13 PM (5.2 ME) Downlcad File

Common Cartridge
Export data to Common Cartridge format for interchange with other systems.,
Export History
Exported by Date Exported » Status

R

File Mame
There are no results to display
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Then, click “Next.”

Psychology of Aging

Calendar Resources | Communicate

Home # Course » Management Console » Export Console » Export New Package

. Export Course Content
Export content from the course to allow transfer to other courses or systems

Export Summary
Filz Type: ANGEL
Select the items to export

Calendar Content Resources Communicate Settings
[-] Collapse [-] Collapss [-1 Collapse [-] Collapse [-] Collapse
CalendarEvents LessonsSlashContent CourseResources Announcements Generallnformation
Milestonss TeamSettings Syllabus Communicatelinks Automationfgents
MewsArticles Ohbjectives
LiveChat StandardAssociations
QuickPolls SavedReports
GradebookSettings
GradebookAssignments

Do not include files
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You will see a message stating that “Your content is being processed.” Click “Go back to Export
Course Content” to view your export history.

Psychology of Aging

Calendar Resources | Communicate

Home ® Course ® Management Console ® Export Console » Export New Package P Bxport Status

Export Course Content

Export Queued. You may browse away from this page while content is exported.

@ (gueved at January 17, 2013 11:15:04 AM)
File Typs: ANGEL

Your content is being processed.

Options

@ 5o back to Export Course Content ‘_

@ Take me to the Lessons for this course
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The “Status” of your course will say “Queued,” as it is in the process of exporting.

Psychology of Aging

Calendar

Export Course Content

Export contant from the course to allow transfer to obher courses or systems

Select an export file type

ANGEL Format

Create an export of course content in the ANGEL format. This export will be stared on the server and available to download.
Last Export: January 17, 2013 12:15:13 PM (5.2 ME) Download File

Common Cartridge
Export data to Commeon Cariridge format for interchanga with cther systames.

Export History Refresh
File Name Type Exported by Date Exported » Status

ANGEL Mentor, Jordan _> (0 Queued (details)
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Once your course content has been successfully exported, a zip file that includes your course ID
will appear under “Export History.” You may need to click the “Refresh” link, on the right, after a
few minutes to see the file.

Psychology of Aging I

Calendar Resources | Communicate

Home » Coursa » Management Consale & Export Consols

R

Export Course Content

Export content from the course to allow transfer to other courses or systems

Select an export file type

4
ANGEL Format -
Creste an export of course content in the ANGEL format. This export will be stored on the ssrver and available bo download.
Last Export: January 17, 2013 12:15:13 PM (5.2 MB) Download File
-
+

Common Cartridge
Expart data bo Comman Cartridge format for interchange with other systems.

Export History ‘— Refrash

Filz Name Type Exported by Date Exported » Status
TMP-PSY-226.7i0 ANGEL Mentor, Jordan 1/17/2013 11:15 AM < OK (details)
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Click the name of the file, under “File Name” to save the file to your computer. The file will end
in “.zip.”

Psychology of Aging

e " 0

Calendar Resources | Communicate

Homes » Courss » Manzgement Consalz » Export Console

* Export Course Content
Export contant from the coursa to allow transfer to other courses or systems

Select an export file type

o
ANGEL Format -
Create an export of course content in the ANGEL format. This export will be stored on the server and available to downdoad.
Last Export: January 17, 2013 12:15:13 PM {5.2 ME) Downlozad File
&
-~
T

Common Cartridge
Export data to Commeon Cariridge format for interchange with other systems.

Export History Refresh
File Mame Type Exported by Date Exported w Status
TMP-PSY-226.7i0 { AMNGEL Mentor, Jordan 1/17/2013 11:15 AM < 0K (details)
\.
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Click “Save” to save the zipped file of your course to the “Downloads” folder on your computer.

Note: The process described for saving the zip file to your computer, as well as the images
shown, assume you are using the Windows 7 operating system and the latest version of
Internet Explorer. This process may vary slightly if you are using a different operating system
or browser.

Do you want to open or save TMP-PSY-226.zip (5.23 MEB) from myhills.indianhills.edu? | Open

If you would like to save the file to an area other than your “Downloads” folder, click the drop-
down arrow next to “Save,” then, click “Save As.” We recommend saving to your Desktop for
easy access. However, we also suggest that you save the file to your personal USB Flash Drive for
backup purposes.

Save

Save as ﬁ
Save I'

Save and open
|

Open
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Select the location where you would like to save the file on your computer. Then, click “Save.”

Organize » Mew folder @‘]z

4757 Favorites == aieg
| B Desktop = System Folder

5 Downloads

‘5l Recent Places 7 IL[ Computer
€ — System Folder

4 [ Libraries W
D “ Metwork
I Docurnents
&j Systern Folder

[ J’ Music
I [ Pictures
Videos

48 Computer

File name:  TMP-PSY-226.zip

Save as type: | Compressed (zipped) Folder (*zip)

(~! Hide Folders _>

You now have a zip file of your course to import into the new MyHills.

Now, log in to the new MyHills (Blackboard) and enter the sandbox into which you would like to
import. In the “Course Management” menu, click “Packages and Utilities.”

Note: Always import into a Sandbox — not into a live, term course with students, as
considerable work may need to be done to your content before it is ready for students.

Course Tools
My Grades

Send Email

Help Desk

COURSE MANAGEMENT
¥ Control Panel

F Content Collection

P Course Tools

F  Ewvaluation

b Grade Center

P Users and Groups

b Customization

¥ Packages and Utilities

b Help

e J fﬂ‘xhuﬁ.:«,ﬁnﬂp _,,..}
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In the menu that opens, click “Import Package / View Logs.”

Help Desk

COURSE MANAGEMENT

¥ Control Panel

' Content Collection

!.»J e ’r‘*‘-hj

b Course Tools

I Evaluation

F Grade Center

P Users and Groups
F  Customization

* Packages and Utilities

Bulk Delete
Course Copy
ExportiArchive Course

I Impert Package !/ View Logs I

b Help

Pl BB B g PP,

On the “Import Package / View Logs” page, click “Import Package.”

|==~Indian Hills Community College

ills Courses Community

Packages and Utilities » Import Package ! View Logs

- ¢ N
Import Package / View Logs

T N Yy

S o A, Import a package file of course content for use in the course. Compatible

Course Home Blackboard ANGEL 7.4 and 8.0. View the log files that are generated aftera
You must have the proper permissions to perform this operation. More Hi
Before You B&Qll‘l i

Syllabus and Schedule @

Import Package ‘— f

4
rhhr_‘_pr' dt‘..“'-"@‘r I‘MJ

Faculty Information
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On the “Import Package” page, click “Browse My Computer.”

|E=~Indian Hills Community College

5 Courses Community

- Packages and Utilitiss » Import Package / View Logs » Import Package ;

1

LRI f

Import Package ‘;

TRyl ranng: Sandbox s #y, An Import package is a .ZIP file of exported Course content. Importing a p&?
Course Home Course. Import packages do not include user enrollments or records, such

Before You Begin
Syllabus and Schedule @
Faculty Information
Learning Units @ 1. select Copy Options

Assignments (§ <+ Destination Course ID WMAS-TRAINING-BB-SANDBOX
Discussions

Work Groups
Z. selectaPackage

e click Browse to locate the course package:

Uploading large packages may take a long time.
My Grades

Send Email % Selecta Package Browse My Computer <—

Help Pesk

S N N e e ey ot
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Select the zip file on your computer. Then, click “Open.”

Organize Mew folder =

3¢ Favorites s Libraries
B Deskto || System Folder
B e i

,g, Downloads

i"':j‘l Recent Places ‘ s Computer
L= }JJ System Folder

|=) Libraries

Documents & Lf MNetwark
. | Systern Folder
J’ Music =

TMP-PSY-226 (1).zip
Compressed (zipped) Folder

Pictures :] .
E Videos ‘ :g

18 Computer
&, osDisk (C)
‘3} DVWD RW Drive (D:) Acronis Media
S nstabile (MihconallishareshOT T users) (H:)

File name: TMP-PSY-226 (1).zip - ’AII Files (*.%)

—> o |
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Under “Select Course Materials,” click “Select All.”

f-_".#w\r"\-,i'%“- ~.¢-—l"""f"‘(1'r -rd"'“-rl""-h'v"""“*-*"'w-m-u
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Then, click “Submit.”

5 o 0 04

Control Panel
Content Collection
Course Tools
Evaluation

Grade Center
Users and Groups

Customization

an—f

——> Select All | Unselect Al

.

3. Select Course Materials

Select maferials fo include. To recreatfe a course from an archive

M

[ Content Areas

[ | Adaptive Release Rules for Content

g ey

You will be taken back to the “Import Package / View Logs” page where you will see a gold
“Import...” message and a green “Success...” message. You will receive an email in your Indian
Hills email account once the import is complete.

H\ Indian Hills Community College

MyHills Courses

Community

¥ MyHills Training: Sandbox iy

s".'j; Packages and Utiltizz » Import Package / View Logs

= g

Course Home

Before You Begin

Import: MAS-TRAINING-BB-SANDBOX is Watting. To access the detailed Iog, click here

Import Package / View Logs b4
e a B P bt ™ P e e Ml‘-\l)

Success: This action has been queued. An email will be =ent when the process is complete.
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Once the import process is complete, a menu item entitled “Content” will appear in your Course
Menu. This is where all or most of your course content will be located. In some instances, there
may also be an “Information” area added to your Course Menu. This area will contain some
course content as well.

H\ Indian Hills Community College

MyHills Courses Community

3 Course Home

|mport: MAS-TRAINING-BB-SANDBOX is Complete. To access the detailed Iog, click here

¥ MyHills Training: Sandbox i C H
ourse nome

Course Home

Before You in
= Add Course Module
Information
Syllabus and Schedule [
My Announcements -ﬁ
Content

No Course Announcements have been posfed in the last 7 days. -+

% LS VEREE G L SR

Faculty Information

e g i ‘M—. ‘rll-q_,__’\’ hrwnuments_f

Click “Content” to see your course content.

|4~Indian Hills Community College

MyHills Courses Community

3 Course Home
Import: MAS-TRANING-BE-SANDBOX i Complete. To access the detailed Iog, click here

¥ MyHills Training: Sandbox i c H
ourse nome

Add Course Module
My Announcements -ﬁ

No Course Announcements have been posfed in the last 7 days. -+

Course Home

Before You Begin

Information

e by T

Syllabus and Schedule @

Content

Faculty Information

S 5 .._r'k - p h‘r_wnnements.’
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On the “Content” page, you will see a list of content brought over from your course in the old
MyHills (ANGEL).

Note: Be sure to check ALL of your course content. It is very likely that you will need to make
adjustments/corrections to some content. It is especially important that you check ALL of your
tests and quizzes, as questions and/or answers may need to be edited.

H\ Indian Hills Community College

Hills Courses Community

o} Content

Import: MAS-TRANING-BE-SANDBOX is Complete. To access the detailed Ing, click here

¥ MyHillz Training: Sandbox fif
Content

Course Home

Befors¥ou Beomn Build Content « Assessments « Tools Publisher Content

Information

Syllabus and Schedule @ @ Writing Assessment

Content Availability: ftem is not available.

i TR Enabled: Statistics Tracking

Learning Units @ Course Schedule

Assignments [§ : Enabled: Statistice Tracking

Discussions

Work Groups

Orientation

s T T T PP UE U RV O DL L ) C PR

Enabled:  Statistics Tracking
Please follow these links from top to bottomn to get ready for your course. If's import

"

Course Tools

My Grades

Send Email @ Learning Unit 1
Help Desk Enabled: Statistics Tracking

COURSE MANAGEMENT

v Control Panel Learning Unit 2

Enabled: Statistics Tracking

?‘k Sog}e:}(}gl‘?mion e 2

$
)
¢
)
\
}
{
(
&
‘\....u TG Y
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Next, you need to move each content item out of the “Content” folder and into the appropriate
new area in the new MyHills menu. Hover over the item you would like to move and click the
arrow that appears.

Note: In this example, the “Course Schedule” is the item being moved.

|H=~Indian Hills Community College

Courses Community

*
a} Content 4
f

Import: WAS-TRAINING-BE-SANDEOX is Complete. "I'D-a_cce.%_sltl'ha.ﬂefa"l_I:éc:l-l_l:i_g,,;ch'r:'i'"gi
E
4

¥ MyHills Training: Sandbox 4

Content P

Course Home
=

Before You Begin ¥ i
< s Build Content ~  Assessments ~  Tools Publisher £,

Information

Syllabus and Schedule (8 Writing Assessment

Content Availabilty: temis not available.

Enabled: Statistics Tracking

Faculty Information

it :
Learning Units (@ J___-, Course Schedule ‘—

Aszsignments @ : Enabled: Statistics Tracking

Discussions

Work Groups ﬁ Orientation
Enabled; Statistics Tracking

Please follow these links from top to bottom to get ready for y
S et s o B P i g

Cour=ze Tools

s S RS T VIREITE P S

;
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In the sub-menu that appears, select “Move.”

Note: If you move a folder to a new location, all of the content contained within the folder will
move as well. For example, if you move the “Learning Unit 1” folder to the “Learning Units”
area, all of the content contained in the Learning Unit 1 folder will move to the new location
and still be contained within the folder. However, you should still work through the content to
ensure it is working properly.

A=~ Indian Hills Community College

WiyHills Courses Community
# Content :
+ Import: MAS-TRAINING-BB-SANDBOX iz Complete. To access the detailed ll:l_g,,;cﬁc&
¥  MyHills Training: Sandbox iy &
Content
Course Home:

Before You Begin

Publisher (3

Tools +

Build Content ~ Assessments +

Information

Syllabus and Schedule (@ ﬁ Writing Assessment
Content Availabilty:  em iz not available.
Faculty Information Enabled: Statistics Tracking

Learning Units @8 -J____-, Course Schedule

A=zignments @ =) Enabled: Statistics Tra
Edit

biscussions e e
Adaptive Release

Work Groups ﬁ Orientation SRR P

Enabled: Statistics Tra

Conrse Tools Please follow these iff "&'29ata ffor v,
Statistics Tracking (On/Off)

My Gladcs Views Statistics Report

Send Email User Progress

Learning Unit 1

Help Desk

Enabled: Statistice Trad  Copy

COURSE MAMAGEMENT
Delete

2 S R T »\;r”*h.*“‘ﬂ\.‘.‘ e e

¥ Contraloapel Learning Unit 2
R ¥ W %M'r’*"’m‘r‘—w.r‘f
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On the “Move” page, click “Browse” to find a new destination for the item.

|4~ Indian Hills Community College

Courses Community

Content » Course Schedule » Move

‘-‘\._

+. e n

Move
TS T S 1 Many Content Items, including Links, Web Links, Content Folders, Learning
Course Home Moving conient deletes the content from the original location. More Help

Before You Begin

P U " VS U

Syllabus and Schedule @
Content

Faculty Information
1. content Information

Learning Units [# Name Course Schedule
Asszignments [

Discussions
2. Destination

L DI I T S W TN U SO T s e S

Work Groups
Destination Course [MyHills Training: Sandbox  [=]
Gon=E iools Destination Folder
My Grades Create links. for items which cannot @ Yes () No
be copied
Send Email

PP i A e 7 iy S e S
Select the new location in the window that opens.

Note: Since the Course Schedule is the item being moved in this example, the “Syllabus and
Schedule” folder is selected.

- Select Location

w Select Location: MyHills Training: Sandbox

5 syllabus and Schedule h

=-E5] Content
5 Writing Assessment
£5) Orientation
5 Learning Unit 1

=[5 Learning Unit 2
5 Monster Cookies
= -E5] Learning Unit 3
E5) Activity: Research articles on aging
5] Learning Units
5 Assignments
B4 Information
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Once you have selected your destination, click “Submit.”

Pl —

S WA B T2 S

The message “Success: Iltem moved” will appear in green at the top of the “Content” page.

|F=~Indian Hills Community College

NyHills Courses Community

Content

+
¥ MyHills Training: Sandbox iy

Course Home

Before You Begin

Build Content + Assessments » Tools Publisher ¢

Syliabus and Schedule

Once you have moved ALL of your content to the appropriate areas, you need to delete the
“Content” menu item. Click the arrow that appears when you hover over “Content.”

|9~ Indian Hills Communt

MyHills Courses Community

Course Home

!
| ?

* MyHills Training: Sandbox iy

: | 4
Course Home Add Course Module *

Before You Begin

Course Homg

Syllabus and Schedule
Content ﬁ L

My Announcement®

No Course _3

A T T
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4

Then, in the sub-menu that appears, click “Delete.’

I~ Indian Hills Commur;

Iy Hills Courses Community

Course Home

F

+ B - ¢ n | “
Course Hon?

w MyHills Training: Sandbox 4

Course Home

Before You Begin

Syllabus and Schedule

1 Content £ B

Faculty Information
Rename Link

Hide Link

Learning Units
Delete h

Assignments

Note: When cleaning up your content from the import, be sure to delete items that have been
revised in the new MyHills. For example, the “Writing Assessment,” “Orientation,” and
“Before You Begin” folders no longer apply in the new MyHills, as they have been replaced by
new procedures.

Congratulations! You now know how to export a course from the old MyHills and import it into
the new MyHills!

Office of Online Learning

Looking for more computer tutorials? Please visit: www.indianhills.edu/tutorials.

For further assistance on this topic or other technical issues, please contact the IT Help Desk
Phone: (641) 683-5333 | Email: helpdesk@indianhills.edu | Web: www.indianhills.edu/helpdesk
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