INDIANHILLS

COMMUNITY COLLEGE

Faculty Tutorial:
Create a Blog

Purpose: To show faculty members how to create a “Blog” and add a “Blog Link” to a Content
Area in MyHills.

Note: “Blogs” will not be available in your course by default. Before you can create a blog in
your course, you must make the “Blogs” tool available.

To enable “Blogs,” click “Customization,” which is located in the gray “Course Management”
menu in your course.
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In the sub-menu that opens, click “Tool Availability.”
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You will be taken to the “Tool Availability” page. This page lists every tool that can be made
available in your course.

|=~Indian Hills Community College

MyHills Courses Community

Customization > Tool Availability

T

Tool Availability €——

N Mviilis Tmining-Tutorials S Use this page to control what tools can be used, as well as which users have access to §
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Check the box next to “Blogs,” in the “Available” column, to make the “Blogs” tool available.
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Scroll to the bottom of the page and click “Submit.”
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A green “Success...” message should appear at the top of the “Tool Availability” page.

|A=~Indian Hills Community College

MyHills Courses Community
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Customization > Tool Availability
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Success: Tool settings updated
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Now, that the “Blog” tool is available, let’s create a “Blog.” From within your course, click
“Course Tools,” which is located in the blue “Course Menu.”

Note: If you wish, it is possible to add a “Blog” link to your blue Course Menu. Please see the
tutorial “Navigate and Edit the Course Menu” for details on how to add a “Tool Link.”
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The “Tools” page will open.
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On the “Tools” page, select “Blogs.”
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Create and fiew Course Announcements.
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Create and manage blogs for Courses and Course Groups.
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Create and manage Virtual Classroom and Chat sessions.
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Create and manage formal groups of students to collaborate on work.

?I My Grades

Displays detailed information about your grades.
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View a list of users enrolled in the Course.
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Instructors can post contact information about themselves and others.

Send email messages to different types of users, system roles, and
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The “Blogs” page will open.
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Select “Create Blog.”
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Blogs are an open communications tool for Students to share their thoughts.
More Help
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The “Create Blog” page will open.
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Under “Blog Information,” type the title of the blog in the “Name” box.

Note: The orange asterisk indicates that this is a required field.

T  _ _ _  a R Y o

Create Blog

A Blog is a collaborative tool that allows Students to post their personal reflection about the Course or discuss and analyze Course-related
materials.

* Indicates a required field. Cancel

1. Blog Information
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Instructions
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Type the instructions for the blog in the “Instructions” text box.
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Create Blog

A Blog is a collaborative tool that allows Students to post their personal reflection about the Course or discuss and analyze Course-related
materials. More Help

* Indicates a required field. Cancel

1. Blog Information
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In 250 words or less, discuss what you learned from a local, state, or national news story involving science. A
What is the story about?
Why is it a noteworthy contribution to science?
Be sure to include the name and date of the news article/broadcast. Also, your entry should contain complete sentences and should v
be free of spelling, grammar, and punctuation errors.
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Under “Blog Availability” keep “Yes” selected for “Available.” This ensures that the blog is
available to students.

Note: If you do not want the Blog to be available to students immediately, set a “Display
After” date and time restriction, as described below.
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2. Blog Availability

Blog Availability _> @ Yes O No

3. Blog Date and Time Restrictions

Limit Availability (] Display After UEN] |

Enter dates as mm/dd/yyyy. Time may be entered in any increment.
W P O R e —t Ly e P — P o P et

If you would like the blog to only be available for a particular time-frame, you may set time and
date restrictions. Check the box next to “Display After” and/or “Display Until.” Then, click the
calendar icon to select a date and the clock icon to select a time.

PrIE g g A g P w‘f\”'_.-lv-——,,mﬂ' el TN v D v g gt s TV g b

3. Blog Date and Time Restrictions

Limit Availability (] Display After] =N |
Enter dates as mm/dd/yyyy. Time may be entered in any increment. 4_
[ Display Until| | & | ||©

Enter dates as mm/dd/yyyy. Time may be entered in any increment.

4. Blog Participation
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Under “Blog Participation,” keep “Individual to All Students” selected if you would like each
student to only be able to post entries to his/her own personal blog. This option still allows
students to comment on each other’s blog entries. Select “Course” if you would like one blog to
which all students can make entries and comments.
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4. Blog Participation

Blog Type (® Individual to All Students () Course
Allow Anonymous Comments

5. Blog Settings
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It is recommended that the box next to “Allow Anonymous Comments” be unchecked, as
students should be held accountable for what they post.
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4. Blog Participation

Blog Type (®) Individual to All Students () Course
low Anonymous Comments
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Under “Blog Settings,” select “Monthly” or “Weekly” to organize blog entries by the chosen
time-frame.

Note: “Monthly” will be selected by default.
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5. Blog Settings

Index Entries (® Monthly
Indexing will organize entries by the chosen time-frame.

() Weekly

[C] Allow Users to Edit and Delete Entries

[T] Allow Users to Delete Comments
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If you would like to allow students to edit and delete their Blog entries, check the box next to
“Allow Users to Edit and Delete Entries.”

Note: This is not recommended as it allows the student to potentially change or delete
content commented on by other students.
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5. Blog Settings

Index Entries (® Monthly
Indexing will organize entries by the chosen time-frame.

() Weekly

—»[:l Allow Users to Edit and Delete Entries

[T] Allow Users to Delete Comments

6. Grade Settings
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If you would like to allow students to delete comments made to their blog entries, check the box
next to “Allow Users to Delete Comments.”

Note: This is not recommended since it would allow students to delete comments made by
other students, as well as the instructor.
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Index Entries (® Monthly
Indexing will organize entries by the chosen time-frame.

() Weekly

[T] Allow Users to Edit and Delete Entries

*D Allow Users to Delete Comments

6. Grade Settings :
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Under “Grade Settings,” select “Grade” and enter the number of points possible for the entire
blog in the box provided.
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6. Grade Settings
If a Due Date is set, submissions are accepted after this date, but are marked late.

Grade Blog (O No grading

_>© Grade : Points possible §50 |

Show participants in "needs grading” status [[J] after every Entries

Due Date D[ ] [ I

Enter dates as mm/dd/yyyy. Time may be entered in any increment.
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7. Submit J}
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Keep the box checked next to “Show participants in “needs grading” status...” and select the
number of required entries from list. After the selected number of “Entries” have been posted
by the student, his/her blog will show up in the “Needs Grading” area of your course.

e R e M o AT Sa ) NI L o ST o e

6. Grade Settings

If a Due Date is set, submissions are accepted after this date, but are marked late.

Grade Blog (O No grading

@ Grade : Points possible : [so |

sl (7] SoW participants in "needs grading” status ] after evenfi—V]Entries

Due Date O l I [ @

Enter dates as mm/dd/yyyy. Time may be entered in any increment.
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When “Grade” is selected, you have the option to enter a “Due Date” for the blog. Click the

check box to select this option. Then, click the calendar icon to select a date and the clock icon
to select a time.

Note: It is recommended that you enter a “Due Date” for the blog, as then it will appear for
students in their “To Do” module on the “Course Home” page. However, students may still
post to the blog after the “Due Date” has passed. If you do not want students to post to the

blog after a certain date and time, limit the availability of the blog, which is shown earlier in
this tutorial.
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6. Grade Settings

If a Due Date is set, submissions are accepted after this date, but are marked late.

Grade Blog (O No grading

@ Grade : Points possible : [s0 ]

Show participants in "needs grading” status [ after every Entries

Due Date ﬁ 0O I @

Enter dates as mm/dd7yyyy. Time may be ex n any increment.
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Once you have made your selections, click “Submit.”
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A success message will appear at the top of the “Blogs” page, and the blog you created will
appear under “Create Blog.”
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Blogs are an open communications tool for Students to share their thoughts.
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Now, let’s add a link to the blog we created in a Content Area of the course, such as “Learning
Units” or “Assignments.”

In the blue Course Menu, select the Content Area in which you would like to add the blog link.

|~ Indian Hills C

MyHills Courses Community

¢ 1

¥ MyHills Training: Tutorials
Course Home
Before You Begin
Syllabus and Schedule

Faculty Information

Learning Units 4—

Assignments

Discussions

gy |, A

Work Groups

.
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Select the folder to which you would like to add the link (if applicable).

|==~Indian Hills Community College

MyHills Courses Community

Learning Units

= c

¥ MyHills Training: Tutorials iy

Learning Units

Course Home Build Content v Assessments v Tools v

Before You Begin
s i i h
Syllabus and Schedule Leammg Unit 1

Faculty Information

Learning Units f;!" Learning Unit 2

Assignments
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Once you are in the Content Area in which you would like to add the link, hover over “Tools.”

|E~Indian Hills Community College

MyHills Courses Community

Learning Units > Learning Unit 1

T
Learning Unit 1
¥ MyHills Training: Tutorials iy

Course Home Build Content v Assessments v Tools v Publisher Content v

Syllabus and Schedule ﬁ) Introduce Yourself

Faculty Information

-
-
'
(
4
-
¢
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In the sub-menu that opens, select “Blogs.”
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Learning Unit 1

Build Content v Assessments v Tools v Publisher Content v
Ao
) Introduce Yourself Discussion Board
ﬂJ Blogs <
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Chat

Virtual Classroom

J:j LUO1: Handout

Enabled: Review Tools Area
Voice Email
) ‘ LUO01: Quiz Voice Board

}J Voice Presentation
This quiz includes a variety of qujf
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The “Create Link: Blog” page will open.

'I\ Indian Hills Community College

MyHills Courses Community

Learning Units > Learning Unit 1 > Create Link: Blog

¢ 1

J
#
o
Create Link: Blog €¢—— }

A Blog is a collaborative tool that allows Students to pis?

¥ MyHills Training: Tutorials

Course Home materials. More Help

Under “Create Link: Blog,” select “Link to a Blog.”
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Create Link: Blog

A Blog is a collaborative tool that allows Students to post their personal reflection
materials. 1 Ip

N ey o

1. Create Link: Blog

Link to the Blogs page, link to a specific Blog, or create a new Blog.

(O Link to the Blogs Page

—>© Link to a Blog

Link to a Blog —Select Blog below—
Science in the News

Create New Blog Create New Blog
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Then, select the blog you created in the “Link to a Blog” box.

'J""‘-"-I""‘wv—-‘w_l""‘l.o~pl‘_‘l"" TN g el e

.

: 4
1. Create Link: Blog ;
Link to the Blogs page, link to a specific Blog, or create a new Blog. ;
(O Linkto the Blogs Page 'd
: i
(® Linkto aBlog é
-
Link to a Blog —-Select Blog below— <
# Science in the News 5
(
/4
-+
-
»
Create New Blog Create New Blog ;
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Click “Next.”

rm‘f"“f"f"'

R NPE L e 8

On the next page, the “Link Name” field will automatically be populated with the “Name” of the
blog (shown earlier in this tutorial).

Note: To avoid confusion, it is recommended that the “Name” and the “Link Name” match.
Therefore, it is suggested that you do not change the “Link Name.”

4
Create Link: Blog {
* Indicates a required field. !

"

.
1. Link Information '

4

+% Link Name q [Science in the News | ;

4
Color of Name [ | Black ‘&
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If you would like the “Link Name” color to be consistent with the color palette set for Indian Hills
Community College, you may change the color by clicking the drop-down arrow next to “Black.”

Note: Please use the Indian Hills color palette or leave the color black.

[0 b et " T e ™ v vl v Gair e
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1. Link Information

& Link Name IScience in the News I
Color of Name _’ || IBIaCK
Link Blog: Science in the News

8 O R R T O oY

Text
Tt o T -—J“*MJ\JM’W"—‘,

In the window that opens, type “741213” in the “Color value” box. Then, click “Apply.”

Select a swatch color

Colorvalue -- Preview = Skip
L]
L]
L]
L] L]
]
]
]
[ ] |
. —
_ o

Color Preview Aa Bb Black
. (#000000)
e

Cancel § Apply

The color should now be maroon.
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1. Link Information g
< Link Name IScience in the News I r
Color of Name _» . f

i
Link Blog: Science in the News {
Text e
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You may add additional information about the link in the “Text” box. If added, this information
will appear in the Content Area, under the “Link Name.”
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1. Link Information

4~ Link Name IScience in the News

Color of Name .

Link Blog: Science in the News

Text
T T T T paragraph Arial 3 (12pt) S ET |2~ @ HiAa
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Path: Words:0 4
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Keep “Yes” selected next to “Available,” so that the blog link is available to students.
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+

2. Options f
Available )

@ Yes (O No J

Track Number of Views (O Yes (® No -

+

Date Restrictions O Disp]ayAﬂe[[ | | | )

<

—~—

Enter dates as mm/dd// . Time may be entered.in any increment.
} Sees »\...-‘.\" o—tg Ao .4\'.‘ \,/.‘/y'ya"‘vi“\ L—-ﬁ‘\y_. § ——

Choose the option you prefer for “Track Number of Views.”

Note: “No” will be selected by default.

nJ’JNM.,I‘ot»,_‘,-/\'-I"‘v«- el AT et 8-

Enter dates as mm/dd/yyyy. Time may be entered in any increment.

4
2. Options f
: 4
Available @ Yes () No J
Track Number of Views Yes No -
+ O @ T
Date Restrictions [] Display After | | @ | | )
Enter dates as mm/dd/yyyy. Time may be entered in any increment. :
[] Display Until| | & | f
<

I—"M'J"\-kr“MI""»#JM‘#..’-“*}‘-’“.‘,,—"".—,
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If you selected time and date restrictions for the blog (shown earlier in the tutorial) you may
want to set the same time and date restrictions for the blog link. Check the box next to “Display
After” and/or “Display Until.” Then, click the calendar icon to select a date and the clock icon to
select a time.

Note: The “Date Restrictions” set here only apply to the blog link, not the blog itself.
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Available @) Yes () Mo J
Track Mumber of Views ) Yes (@ No
Date Restrictions [] Display After| | | | @

Enfer dates as mm,/'dd/yyyy. Time may be enfered in any increment.

—

[] Display Until | & | | &
Enfer dates as mm,/dd/yyyy. Time may be enfered in any increment.
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Once you have selected your options, click “Submit.”
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You will be taken back to the Content Area. A green “Success...” message will appear at the top
of the page.

|4~Indian Hills Community College

MyHills Courses Community

Learning Units > Learning Unit1

M

+ ¢ 1

Success: Link Science in the News created.

¥ MyHills Training: Tutorials iy 2 -
Learning Unit 1

Course Home

Before You Begin
. Build Content v Assessments v Tools v Publisher Content v

Syllabus and Schedule

Nemnan 4 A

Faculty Information ﬂ/ Introduce Yourself
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The

blog link will be the last item listed on this page. Both students and the instructor may

access the blog by clicking the blog link.

Note: You may change the order of the blog link by clicking and dragging it up to the
appropriate point on this page.

+

v

T‘I\ Indian Hills Community College

MyHills Courses Community

Learning Units > Learning Unit 1

¢ 1 . -
Learning Unit 1
MyHills Training: Tutorials

Course Home Build Content v Assessments v Tools v Publisher Content v
Before You Begin
Syllabus and Schedule ﬂ_/ Introduce Yourself

Faculty Information

Learning Units —I_ LUO01: Handout
Assignments = Enabled: Review
Discussions
RROIKGIONRS - LUO1: Quiz
‘}J This quiz includes a variety of questions over topics we covered in Learing Unit 1.
Course Tools
Send Email
e @ Science in the News <—

Help Desk
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Congratulations! You now know how to create a blog and add a blog link to a Content Area!

Office of Online Learning

Looking for more computer tutorials? Please visit: www.indianhills.edu/tutorials.

For further assistance on this topic or other technical issues, please contact the IT Help Desk

Pho

ne: (641) 683-5333 | Email: helpdesk@indianhills.edu | Web: www.indianhills.edu/helpdesk
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