INDIANHILLS

COMMUNITY COLLEGE

Faculty Tutorial:
Grade an Assignment

Purpose: To show faculty members the three available options for grading a MyHills assignment.

From within your Grade Center, click the drop-down arrow that appears next to the title of the
assignment you would like to grade.
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a grade: click the cell, type the grade value, and press the Enter key to submit. Use the arrow keys or the tab key to navigate through
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The “Grade Assignment” page will open.

Note: You may also grade assignments from the “Needs Grading” page. Please see the tutorial
“Grade Center: Needs Grading” for more information.

|==~Indian Hills Community College

MyHills Courses Community

Grade Center > Grade Assignment: LU01: Essay

i WS L PO WY

+ m ¢ M
- B Grade Assignment: LUO1: Essay <

N L SRR S 7.5 Assign a grade and feedback for the current assignment attempt. Override the”
Course Home icon in the grade field. Use the arrow buttons to navigate through or grade th
attempts for a test have been allowed, a Student's grade is not released until al,

ESIOISNOtBSE Names to grade attempts anonymously. Click Show User Names to displayd
-

Syllabus and Schedule
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At the top of the page, the name of the student whose assignment you are grading will be listed
next to “User.” You can also see which assignment attempt, out of the total number of
attempts, you are viewing for that student.

Note: Students will be in alphabetical order by last name. If you would like to grade
assignments anonymously, click “Hide User Name” on the right side of the page.
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Grade Assignment: LUO1: Essay

Assign a grade and feedback for the current assignment attempt. Override the overall grade for the assignment by clicking the
pencilicon in the grade field. Use the arrow buttons to navigate through or grade the attempts in the queue one at a time. If multiple
attempts for a test have been allowed, a Student's grade is not released until all of the attempts have been graded. Click Hide User

Jumpto... Hide User Names

User: Stuart Dent (Attempt 1 of 2) (&) <— Exit < 10f3 >

View: Full Grade Center

w " E Id Assignment Details

GRADE

Last Graded Attempt

Running hezd: A SHORT ESSAY ON CARL JUNG 1
ATTEMPT 1 v
10/7/13 4:34 PM /100
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By default, the first submitted file or typed submission will be visible in the box on the left side

of the page.
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User: Stuart Dent (Attempt 1 of 2) (&)
View: Full Grade Center

box

Running hezd: A SHORT ESSAY ON CARL JUNG

A Short Essay on Carl Jung

Stuart Dent

Collags Writing

Profssor: Jordan Mentor

October 2013

In partial S181iment of covrse raquirements o

v

Exit < 10f3 >

Assignment Details

GRADE
Last Graded Attempt

ATTEMPT 1 v

SUBMISSION

[] dent_1u01_essay_graded.docx

e

COMMENTS

Grader Feedback

v
2

A e Character count: 0,

Save as Draft

_rw’,._,"-"‘ et e brana _,../*‘wu,,ur—«...‘m‘.‘ '\.’*,,.4,,",,—.’@

Click “Assignment Details” to expand the “Assignment Details” section.
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User: Stuart Dent (Attempt 1 of 2) ()
View: Full Grade Center

box

Running hezd: A SHORT ESSAY ON CARL JUNG

,,.wdu._.)f‘.’¢‘,.\,»¢wu.“‘.w‘_\,

Ext < 10f3 >

Assignment Details 4—

GRADE

Last Graded Attempt

K4

ATTEMPT 1 v
10/7/13 4:34 PM /100
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The “Assignment Details” section includes the assignment “Name,” the “Due Date” (if one has
been assigned), the “Assignment Instructions,” links to “Assignment Files” (if applicable), and

“Class Statistics.”

Note: Once expanded, click “Assignment Details” again to collapse this section.
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User: Stuart Dent (Attempt 1 of 2) (0)
View: Full Grade Center

box

Ruaning hezd: A SHORT ESSAY ON CARL JUNG

A Short Essay on Carl Jung
Stuart Dent

In partial H1Sllment of coursa raquiremants Hr:
Collegs Writing

Profssor: Jordan Mentor

October 2013

s B«

A

Exit < 10f3 >

Assignment Details A

NAME h

LUO1: Essay

DUE DATE h

October 8, 2013 11:59 PM

ASSIGNMENT INSTRUCTIONS h

Please be sure to affach your essay using "Attach
File." Do not copy and paste your essay into the text
box. Open the attached document for additional
essay instructions.

ASSIGNMENT FILES h

Learning Unit 1 Essay Instructions.pdf

CLASS STATISTICS 4—

Average Median

0 0

~I~rwoﬁf¢#v-.ﬁ“mw,~w.¢,\r

GRADE

Last Graded Attempt

If multiple attempts for the assignment were submitted, a drop-down arrow will appear next to
“ATTEMPT 1.” Click “ATTEMPT 1” to expand the list that includes attempts.

[N.r..,q-'/'oc'l‘ml‘f""m\ A

Assignment Details

GRADE
Last Graded Attempt

[1 dent_u01_essay_graded.docx

T TR R, T T Tie WL Nl RN

I

SUBMISSION

e
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Then, in the list that appears, select the attempt you would like to view.

Note: “ATTEMPT 1” will be selected by default.

2

b . .
- Assignment Details
»

\ GRADE

- Last Graded Attempt

t ATTEMPT 1 v

> 10/7/13 4:34 PM
> ATTEMPT 1

4 10/7/13 4:34 PM

.

5

) ATTEMPT 2

L 10/8/13 2:20 PM

b £

§ Grader Feedback

N b, e S e e, T T

The submitted file(s) and/or “Submission Text” for the attempt you chose should now be listed
under “SUBMISSION.”

¢
¢
{

g WS Beoch S camg WD, NPR NN o0 0 N
Assignment Details

GRADE

Last Graded Attempt

ATTEMPT 2 v

SUBMISSION 4—

[  Submission Text

D dent_lu01_essay_graded.docx

le

COMMENTS

Stuart Dent

10/8/13 2:20 PM

Please disregard my first submission.

I/r:'w' ErC oIS it ?t el

- \\*“\.—-‘A“‘ \o\-a’“..-

©Indian Hills Community College | www.indianhills.edu | Page 5 of 24




If multiple items are listed, select the item you would like to view (which will highlight it in blue).

ATTEMPT 2 v

SUBMISSION

D Submission Text

[) dent 01 essay graded.docx‘— &

“INININEIN G N
b

COMMENTS
L A N e e

The selected file will now be visible in the box on the left side of the page.
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User: Stuart Dent (Attempt 2 of 2) (o) Exit < 10f3 >
View: Full Grade Center

tm Assignment Details

GRADE

Last Graded Attempt

Ruaning hezd: A SHORT ESSAY ON CARL JUNG

ATTEMPT 2 v

SUBMISSION
D Submission Text
[} dent_1u01_essay_graded.docx +

A Short Essay on Carl Jung
Stuart Dent COMMENTS
In partial H18liment of course raquirements or: Stuart Dent
Collags Writing 10/8/13 2:20 PM
Progssor: Jordan Mentor Please disregard my first submission.
October 2013

Grader Feedback
S
A ¢ Character count 0,

Save as Draft
v
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Option One: Grade the File in MyHills

Use the arrow buttons or the scroll bar to navigate through the pages of the assignment.
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User: Stuart Dent (Attempt 2 of 2) (&) Exit < 10f3 >
View: Full Grade Center

tm ,‘ Assignment Details

GRADE

Last Graded Attempt

Ruaning hezd: A SHORT ESSAY ON CARL JUNG 1

ATTEMPT 2 v
10/8113 2:20 PM /100

SUBMISSION
D Submission Text
[ dent_u01_essay_graded.docx +

A Short Essay on Carl Jung
Stuart Dent COMMENTS
In partial &151lment of coursz raquirements or: Stuart Dent
Collags Writing 10/8/13 2:20 PM
Profssor: Jordan Mentor Please disregard my first submission.
October 2013

Grader Feedback
wol-
A ¢ Character count: 0,

Save as Draft
v
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Use the “+” and “-” buttons to enlarge or reduce the text of the assignment, as needed.

S A R N S
User: Stuart Dent (Attempt 2 of 2) (=)
View: Full Grade Center

.

t

¢
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P
¢
Running head: A SHORT ESSAY ON CARL JUNG /

©Indian Hills Community College | www.indianhills.edu | Page 7 of 24




Click the “Add Comment” button, if you would like to add feedback to the assighment without
having to download the file.

L Ao AR e o S R ™ 2¥
User: Stuart Dent (Attempt 2 of 2) ()
View: Full Grade Center

¢
P

L4
Running head: A SHORT ESSAY ON CARL JUNG j

"

An additional menu will open. This menu includes several tools that can be used to insert
feedback into the student’s assignment.

P et v - oo o ...o-»....__-;

User: Stuart Dent (Attempt 2 of 2) () f
View: Full Grade Center {

{

> {
Qe # =] 10f4 \/ P
e - @

e v & 4 ad e h -

Running head: A SHORT ESSAY ON CARL JUNG ’

Ay ",.——-- \“’_“w’“\ > , ' » ’-s-ob—‘ s

Click the “Comment” button to view the “Comment” options.

Add a comment here..
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In the sub-menu that opens, you can choose to make a “Point Comment,” an “Area Comment,”
or a “Text Comment.” A “Point Comment” allows you to add feedback at a single point you
select within the assignment. An “Area Comment” allows you to add feedback on an area you
select within the assignment. A “Text Comment” allows to add feedback regarding text that you
choose to highlight within the assignment.

T el vt et oo 5 e

User: Stuart Dent (Attempt 2 of 2) @ {
View: Full Grade Center >
¢

4

. Po :—Y

QA X B 1ofa |/ Scrocogy
Q N / A aA  ase ;
(¢ Point Comment /

ESSAY ON CARL JUNG 1

(rt Area Comment j
(s Text Comment P

s PPV & M.J—“"“)\I“d-J

Select the “Draw” icon to draw/write on the assignment using your cursor. You can write in
black, red, blue, or green.

[¥ ot gro "t Pt T e T e oy
User: Stuart Dent (Attempt 2 of 2) ()
View: Full Grade Center

S VAL

Q& [ 1of4  \/ *%rocock
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Ruaning head: A SHORT ESSAY ON CARL JUNG 1 /
W—,’J“do‘gl‘«_,‘oﬁrﬂfﬁw.‘r,’

Click the “Highlight” icon to highlight text. You can highlight in yellow, orange, green, or blue.
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User: Stuart Dent (Attempt 2 of 2) ()
View: Full Grade Center

2 S WO
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PR VY o R «./‘“bu’\’wq‘r/

©Indian Hills Community College | www.indianhills.edu | Page 9 of 24




Choose the “Text” icon to type text within the assignment. You can type in black, red, blue, or
green. There are also several sizes of font from which you can choose.

[9 " gt @ b Pl e W Wy v oy
User: Stuart Dent (Attempt 2 of 2) (=)
View: Full Grade Center
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Ruaning head: A SHORT ESSAY ON CARL JUNG /
M—w’“ oood - ’*“r.,fow._]‘ >

Select the “Strikeout” icon to select text within the assignment that you would like to draw a red
line through.
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User: Stuart Dent (Attempt 2 of 2) (=)
View: Full Grade Center
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Right-click on feedback, then select “Remove” to delete any type of feedback.
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him themost It inad both biological znd spiritual £cts and this was whathe

saarching for in 2 field of study.
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If you would like to download the document to which you added feedback, click the
“Download” button located next to the “Add Comment” button.

e e R e LA oot N e AL
User: Stuart Dent (Attempt 2 of 2) (&) Exit < 10f3 >
View: Full Grade Center

Q&= Al 1of4 |/ (:g‘crg'c‘gag’ B Assignment Details

GRADE

Last Graded Attempt

A

Running hezd: § SHORT ESSAY ON CARL JUNG 1

ATTEMPT 2 v
10/8/13 2:20 PM /100

SUBMISSION

D Submission Text
[) dent_Iu01_essay_graded.docx '
A Short Essay on Carl Jung B

Dent COMMENTS
W -wﬂ’-} IV N IRV e e S o s i Y R i

A pop-up window will appear. Select “Download annotated PDF” to download the file to which
you added feedback.

Note: Only feedback added using the “Add Comment” button will be included in the
downloaded file.

P et g o o9 g g coaatnd v o PV o s S B~ VI JEA T e TV P e

Assignment Details

GRADE

ded Attempt

ATTEMPT 2 v
10/8/13 2:20 PM /100

SUBMISSION

Download file
File type: .docx

Download annotated PDF

Includes comments [ Submission Text

[] dent_lu01_essay_graded.docx

e |

COMMENTS

Stuart Dent
10/8/13 2:20 PM

Please disregard my first submission.

Grader Feedback
&0 P Pt e g
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If the student added comments to the submission, they will appear under “Comments.”

,ﬁvlt-l"‘r"‘..,"r"“dw/"‘

Assignment Details

% T
e

GRADE

Last Graded Attempt

>

ATTEMPT 2 v
Tosi5220 e

SUBMISSION

D Submission Text

D dent_lu01_essay_graded.docx

COMMENTS 4—

Stuart Dent
10/8/13 2:20 PM

le

Please disregard my first submission.

Grader Feedback

v
.

P, Sttt 12 DI Wi B e e YD Sent B dbind. T anind |

. Pt it T g d e d Nt

5

You may add additional feedback in the “Grader Feedback” box.

Note: Feedback added in the “Grader Feedback” box will not be included if you choose to
“Download annotated PDF.”

W wt g gV et grovva g e ol e P § . Vot el AR SR oS S o o

Stuart Dent
COMMENTS
In partizl fislfillment of course raquirements for:
College Writing Stuart Dent
Profssor: Jordan Mentor 10/8/13 2:20 PM

Please disregard my first submission.

Grader Feedback <—

v
5

Octobzr 2013

Great job!

A e Character count: 10,
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When you are ready to grade the assignment, type the score in the “ATTEMPT” box. The
“GRADE"” box will be automatically populated once you click “Submit.”

Note: This is the recommended way to grade an assighment.

PP st Al aahe St ol S S

é'c Assignment Details
r GRADE
{ Last Graded Attempt
t
»
; ATTEMPT 2 v
4 10/8/13 2:20 PM _> 96100
: SUBMISSION
/\ [ Submission Text
-y bt vt o rd ]

You may also type a grade in the “GRADE” box and leave the “ATTEMPT” box blank. However,
the grade will appear as an “override” in the Grade Center. Click the “Override/revert” (pencil)
icon to type a grade in the “GRADE” box. This is a useful option anytime the final “GRADE” is
different from the “ATTEMPT” grade.

/“"“'""I"‘J""«-I"‘r"“l».-—-‘v»/

Assignment Details

GRADE
Last Graded Attempt '/ h /100

ATTEMPT 2 v
o220

SEETRL TS g b

Select the “Show Grading Notes” icon, to the left of the “ATTEMPT” grade box, to show the
“Grading Notes” text box.

ﬂ“l-l’-f"‘-—l""r"‘l-‘--‘"/"‘

é'c 4 Assignment Details
r GRADE
~ "
’ Last Graded Attempt
|
>
L 4
’ ATTEMPT 2 v
/ 10/8/13 2:20 PM 4_ 96100
: SUBMISSION
) [ Submission Text
-y 4 —tand - K |
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You have the option to type comments and/or attach files using the “Grading Notes” text box.
Students do not have access to notes/files in this area.

Note: For example, you could make a note that a lower grade was given because the
assignment was turned in late.

/' o .fvww‘mvo—-c P G e

Assignment Details

oy
s
A

GRADE

>

Last Graded Attempt

ATTEMPT 2 v
10/8/13 2:20 PM 96,100

¢

1

’

¢

L4

'l

¢ GRADING NOTES e

’

'

o

>

;

2 A e Character count 0,
SUBMISSION

f-v--’--_) Y R i S S S, g

Once you have entered the grade, feedback, notes, etc., click “Submit.”
v L o W AT T P
COMMENTS

Stuart Dent

10/8/13 2:20 PM

v ey "\

Please disregard my first submission.

&

-

' Grader Feedback

1' 10/10/13 4:10 PM

v

| =

e Great job!

4

» A e Character count§10
,

-

-

v

& Save as Draft
(2 v
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A green “Success” message will appear at the top of the “Grade Assignment” page.

Notes: Once the grade has been “submitted,” the student can view his/her grade(s), feedback,
and any uploaded files. Access to these items will depend on the assignment’s settings. Please
see the tutorial “Create an Assignment” for more information on assignment settings.

|E=~Indian Hills Community College :

” MyHills Courses Community

—

Grade Center » Grade Assignment: LUD1: Essay

¥ MyHills Training: Tutorials #iy

Success: Grade submitted. ‘—

Course Home

Grade Assignment: LUO1: Essay f

Assign a grade and feedback for the current assignment attempt. Ova

LEE KRR pencil icon in the grade field. Use the arrow buttons to navigate throf

Syllabus and Schedule multiple attempts for a test have been allowed, a Student's grade isn .
Hide User Names to grade attempts anonymously. Click Show Uz
Faculty Inforzgatinn s pdm ettt o P r-a?

The next assignment that needs to be graded will open.

|4~Indian Hills Community College

& MyHills Courses Communlty

Grade Center > Grade Details > Grade Assignment: LUO1: Essay

¥ MyHills Training: Tutorials

Y,
{
Grade Assignment: LUO1: Essay f

Assign a grade and feedback for the current assignment attempt. 0verridef
Course Home pencil icon in the grade field. Use the arrow buttons to navigate through or,
) multiple attempts for a test have been allowed, a Student's grade is not reley
ESoieXopFeat Hide User Names to grade attempts anonymously. Click Show User Nt'

Syllabus and Schedule

Faculty Information

A User Janet Learner (Attempt 1 of 1) () <

View: Full Grade Center

W""r'" ,.N“_\r.__‘,—‘,ﬁ'o-o-,

S W S VRS

Assignments
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Option 2: Download the File

From the “Grade Assignment” page, click one of the two “Download” buttons to download the
student’s submitted assignment to your computer.

e e R e LA oot N e AL
User: Stuart Dent (Attempt 2 of 2) (&) Exit < 10f3 >
View: Full Grade Center

Q&= Al 1of4 |/ (:g‘crg'c‘gag’ B Assignment Details

GRADE

Last Graded Attempt

A

Running hezd: § SHORT ESSAY ON CARL JUNG 1

ATTEMPT 2 v
10/8/13 2:20 PM /100

SUBMISSION

D Submission Text

[ dent_lu01_essay_graded.docx

1|

A Short Essay on Carl Jung

Dent COMMENTS
U e -w;—‘-—-} IV N IRV e e S o s i Y R i

If you choose the “Download” button next to the “Add Comment” button and you added
feedback using the method shown in “Option 1,” a pop-up window will appear. Select
“Download file” to download the original file submitted by the student.

Famedn g oo 99 g O oo v o PV o s S B~ VI GO e VS P e

Assignment Details

ed Attempt

ATTEMPT 2 v
10/8/13 2:20 PM /100

SUBMISSION
D Submission Text

Download file
File type: .docx

Download annotated PDF
Includes comments

[] dent_lu01_essay_graded.docx

e |

COMMENTS

Stuart Dent
10/8/13 2:20 PM

Please disregard my first submission.

Grader Feedback
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Once downloaded, you can add feedback for the student using a feedback tool such as “Track
Changes.” If you need to upload an edited assignment that includes feedback, click the “Attach
Feedback Files” (paperclip) icon, under the “Grader Feedback” box.

¥ o e ™ ¥ a2
COMMENTS

3

Stuart Dent

Please disregard my first submission.

Grader Feedback

v
"

Great job!

AI@ 4— Character count 10,

Bl O 20 R o S VY

['\ T ML RN T TN, Ty Y

Then, in the “Grader Feedback” text box, click “Browse My Computer.” Locate, select, and
upload the file that includes feedback for the student.

oo T S B g g ol
COMMENTS

3

Stuart Dent

Please disregard my first submission.
Grader Feedback
" .

Great job!

I Browse My Computer I‘—

Browse Content Collection

A e Character count 10,

A e 2 TR BT

PPl & s I L0 R o P SV |
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Once you have uploaded the file that includes feedback and you have entered a grade for the
assignment in the “ATTEMPT” or “GRADE” box, click “Submit.”

T a v o W AT TV P
COMMENTS

\

Stuart Dent

PM

Please disregard my first submission.

Grader Feedback

s 4
v
v

Great job!

A e Character count§0

Save as Draft
v

TR B T A0 Wb N T T Ve b A A T ¥

A green “Success” message will appear at the top of the “Grade Assignment” page.

Notes: Once the grade has been “submitted,” the student can view his/her grade(s), feedback,
and any uploaded files. Access to these items will depend on the assignment’s settings. Please
see the tutorial “Create an Assignment” for more information on assignment settings.

|t~ Indian Hills Community College :

Courses Community

¥ MyHills Training: Tutorials - [;

Grade Assignment: LUO1: Essay

Assign a grade and feedback for the current assignment attempt. Ovas
pencil icon in the grade field. Use the arrow buttons to navigate throf

Course Home

Before You Begin

Syllabus and Schedule multiple attempts for a test have been allowed, a Student's grade is ng
Hide User Names to grade attempts anonymously. Click Show Uz
Faculty Infargtion \'J-MHI-‘MM,—H.'—,_._WHL-‘“ l‘-'?
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The next assignment that needs to be graded will open.

'I\ Indian Hills Community College

MyHills Courses Community

Grade Center » Grade Details » Grade Assignment: LUO1: Essay

c u
Grade Assignment: LUO1: Essay

Assign a grade and feedback for the current assignment attempt. Overridef
Course Home pencil icon in the grade field. Use the arrow buttons to navigate through or,
multiple attempts for a test have been allowed, a Student's grade is not reley
Hide User Names to grade attempts anonymously. Click Show User NK'

4
-
¢
<
3
¥ MyHills Training: Tutorials #y

Before You Begin
Syllabus and Schedule

Faculty Information

Learning Units User: Janet Learner (Attempt 1 of 1) () 4—

View: Full Grade Center

sl e JT ,M«o«,f‘-«f"\-’" -

S W S SR N

Assignments

Once you have finished grading all of the submissions, you be taken back to the “Full Grade
Center” automatically. A green “Success...” message will appear at the top of the page.

|4~Indian Hills Community College

MyHills Courses Community

Grade Center

+ ¢ n Success: Grade submitted. 4—

¥ MyHills Training: Tutorials iy

N

Course Home

Grade Center : Full Grade Center }

When screen reader mode is on the table is static, and grades may be
table cell for the grade. When screen reader mode is off, grades can bg
Syllabus and Schedule a grade: click the cell, type the grade value, and press the Enter key t(
the Grade Center. More Help )
\

Before You Begin

Faculty Information

Create Column Create Calculated Column v Manage v
Learning Units

<

e VS PR B it SRSV S J/
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The grades you assigned will be listed in the assignment’s grade column.

,’—o-s"'_,""‘ AT P W T aere B  PT e™ frR wm,ﬁlf“w‘f'-...o‘,—‘,.,
Grade Center : Full Grade Center

When screen reader mode is on the table is static, and grades may be entered on the Grade Details page, accessed by selecting the
table cell for the grade. When screen reader mode is off, grades can be typed directly into the cells on the Grade Center page. To enter
a grade: click the cell, type the grade value, and press the Enter key to submit. Use the arrow keys or the tab key to navigate through
the Grade Center. ] 1

Create Column Create Calculated Column v Manage v Reports v Filter Discover Content Work Offline v

Sort Columns BY: | ayout Position

©> MoveToTop  Email Order: 5 Ascending

Grade Information Bar

Last Saved:October 14, 2013 11:17 AM

B | ast Name s ntroduce Yours | [LUO01: Essay i 1L ay 10
[] Dent Stuart 20.00 96.00 - = =
[J Learner Janet 20.00 92.00 - - L
Selected Rows: 0 < >
> MoveTo Top  Email Icon Legend
Edit Rows Displayed

“fN"."‘"‘O‘"NN“-“" M‘—M"*,M" ,"“’M"MM

Option 3: Batch Download

You can also download all of the submitted assignments at once. From within a course’s Grade
Center, click the drop-down arrow that appears next to the title of the assignment you would
like to grade.

P I SN St e TP R L S et O s ot o reeir I G iV ol wa . G P
Grade Center : Full Grade Center

When screen reader mode is on the table is static, and grades may be entered on the Grade Details page, accessed by selecting the
table cell for the grade. When screen reader mode is off, grades can be typed directly into the cells on the Grade Center page. To enter
a grade: click the cell, type the grade value, and press the Enter key to submit. Use the arrow keys or the tab key to navigate through
the Grade Center. ] Ip

Create Column Create Calculated Column v Manage v Reports v Filter Discover Content Work Offline v

©> MoveToTop  Email

Sort Colufns By: | ayout Position

Order: 4 Ascending

Grade Information Bar Last Saved:October 8, 2013 7:37 AM

.

“ FirstName ' Introduce Yours ¥ LUO1:Essay Y LUO4:Essay | LUO6:Essay  LU10:Essay

-
B LastName

[J Dent Stuart 20.00 @ - o =
[J Learner Janet 20.00 (@) " = .
Selected Rows: 0 < >
> | Move To Top  Email Icon Legend
TSSO R aan R G Y RS T S e B S SR - e
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In the menu that opens, select “Assignment File Download.”

r‘f""""“*‘“mf‘f\’v’\ﬁ"’"""*I'N,’nm‘r.‘.twww’—.r“

Create Column

Create Calculated Column v

Manage v

Reports v Filter

Discover Content

Work Offline v

Move ToTop  Email Sort Columns BY: | ayout Position Order: 4 Ascending
Grade Information Bar Last Saved:October 17, 2013 1:28 PM
[
[J Dent Stuart 20.00 @ ) i &
— Quick Column Information
[] Learner Janet 20.00 (@] i
Selected Rows: 0 < Grade Attempts >
Move ToTop  Email Grade Anonymously Icon Legend
—’ Assignment File Download
Assignment File Cleanup Edit Rows Displayed

View Grade History

Edit Column Information
Column Statistics

Set as External Grade
Show/Hide to Users

Clear Attempts for All Users

Sort Ascending
Sort Descending

Hide Column

b oot rcv—‘dv“l*—l‘m\&,f“iw‘l—..»w«’,’-l‘.o_“'-o""‘.’-..ﬁ-r‘ O ool et P

The “Download Assignment” page will open.

Indian Hills Community College

MyHills Courses

Community

¥ MyHills Training: Tutorials

Course Home

Before You Begin

¢ N

Grade Center > Download Assignment: LUO1: Essay

(
4
Download Assignment: LU01: Essay <€ f(

Download and view student assignment submissions by selecting one or more usema}
assignments are packaged as a ZIP file. Click the link to save the file to your compute?

— ,‘MN‘,‘\,— w"“*wu);l-"w‘r’ 'o,’j
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Under “Select Users,” check the box to the left of “Name.”

1. selectUsers

. Name ‘— Date Grade

Dent, Stuart Thursday, June 13, 2013 2:50:16 PM CDT Meeds Grading

Learner, Janet Tuesday, June 4, 2013 10:41:49 AM CDT MNeeds Grading

Displaying 1 to 2 of 2 items Show All  Edit Paging...

I R I PR P | ,ﬁ”‘ﬂMM.ﬁmﬂr‘fﬂ}#m T ok P

A checkmark should now appear in the box to the left of every student name in the course.

gl gt g e sy e b e T e g e il g o BTt T

1. selectUsers

Name Date Grade
Dent, Stuart Thursday, June 13, 2013 2:50:16 PM CDT Meeds Grading
Learner, Janet Tuesday, June 4, 2013 10:41:49 AM CDT Meeds Grading

Displaying 110 2 of 2 items Show All  Edit Paging...
il gt et R e s ____,.r*-—f"*--—.’--o-"“ B T e i L e e o e g “‘-’d

Under “Select Files” you may choose to only download the “Last attempt file” or you can
download “All attempt files” for each student. If the assignment requires multiple files to be
submitted by each individual student, be sure to select “All attempt files.”

Note: “Last attempt file” will be selected by default.

b T L N ey P, T Ry e Ny "\
2. SelectFiles 91

Selectfiles to download @ Last atemptfile

i
%
() All attempt files ‘ '{

e “4—-—5-\‘_,4 Yoty ‘\4-‘"“\-!-""""\_..'_\., . ™ —-‘_.4--“"":

Then, click “Submit.”
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Next, click “Download assignments now.”

|4~Indian Hills Community College

MyHills Courses Community

Grade Center » Download Assignment: LU01: Essay

+. - ¢ T

¥ MyHills Training: Tutorials i

ErIrER LTITE The assignments have been packaged Download assignments now. (41 KB) I ‘_
Tuesday, June 18, 2013 10:35:06 AM CTT

Download Assignment: LUO1: Essay

4N s

Before You Beqgin

'H“J“*’*’"J‘#"HJHJMHJWHM;HJ

Save the downloaded files to the appropriate location.

Windows Internet Explnrepn _ &J

What do you want to do with
gradebook_MAS-TRAINING-BB-TUTORIALS_LUO13a20E..

Size: 40,8 KB
Frarm: myhills.indianhills.edu

= Open

The file won't be saved automatically.

< Save

< Save as ‘_
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The saved files can now be viewed and graded. Once the assignments have been graded, each
one must be saved with edits/feedback and then uploaded to the “Grade Assignment” page one
at a time, using the “Attach Feedback Files” (paperclip) icon, under the “Grader Feedback” box,
as shown in “Option 2” of this tutorial. Grades can be entered on the “Grade Assignment” page
or in the Grade Center Assignment Column.

Note: For each submission there will be at least two files. The “Text Document” (.txt) will give
general information about the submission, as well as show submission text and/or comments
the student submitted along with the file. The other file/files (e.g., Word, PowerPoint, Excel,
etc.) will be the attached file or files that was/were submitted.

-

SHEE)
L.)l\_) " |,_§_.= < ITUB... » gradebook MAS-TRAINING-BB-TUTORIALS LU013a20Essay 2013-... - |¢,| | Search gradebook MAS-TRAINING-BB... O |
Organize » Extract all files =~ 0 @
= = B B S g .
S Eavorites * | Name Type Compressed size Password ... 5if
B Desktop L |_| LUO1 Essay_janet_learner_attempt ... Text Document 1KBE MNo
4 Downloads ] LUDL Essay_janet_learner_attempt_... Microsoft Word Document 20KB  No
5l Recent Places || LUD1 Essay_stuart_dent_attempt 2.. Text Decument 1KB MNo
) Adobe Master Collection CS6 ] LUDL Essay_stuart_dent_attempt 2...  Microsoft Word Document 20KB  No
= Libraries
@ Documents
J7 Music
[E71 Dirkurar ]~ L L
J 4 items

Congratulations! You now know how to grade an assignment in MyHills!

Office of Online Learning

Looking for more computer tutorials? Please visit: www.indianhills.edu/tutorials.

For further assistance on this topic or other technical issues, please contact the IT Help Desk
Phone: (641) 683-5333 | Email: helpdesk@indianhills.edu | Web: www.indianhills.edu/helpdesk
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