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College Catalog User Guide 
 

College Catalog Overview 
 
CǊƻƳ ǘƘŜ LƴŘƛŀƴ Iƛƭƭǎ ƘƻƳŜǇŀƎŜΣ ŎƭƛŎƪ ǘƘŜ άCatalogέ ƭƛƴƪ ƭƻŎŀǘŜŘ ŀǘ ǘƘŜ ōƻǘǘƻƳ ƻŦ ǘƘŜ ǇŀƎŜΦ Or, you can 
ƴŀǾƛƎŀǘŜ ŘƛǊŜŎǘƭȅ ǘƻ ǘƘŜ ŎŀǘŀƭƻƎ ōȅ ǘȅǇƛƴƎ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ŀŘŘǊŜǎǎ ƛƴǘƻ ȅƻǳǊ ǿŜō ōǊƻǿǎŜǊΩǎ ŀŘŘǊŜǎǎ ōŀǊΥ 
catalog.indianhills.edu. 
 

 
 
/ƘƻƻǎŜ ǘƘŜ ŎǳǊǊŜƴǘ άCollege Catalogέ ŦǊƻƳ ǘƘŜ ŘǊƻǇ-down menu on the right.  

 

 
 
Note: This User Guide focuses primarily on features of the College Catalog. However, you may also 
select the Student Handbook from the drop-down menu. It uses the same interface as the College 
Catalog. So, you will be able to use the same features described in this User Guide, when navigating 
either the College Catalog or Student Handbook. 
  

http://catalog.indianhills.edu/
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.Ŝ ǎǳǊŜ ǘƻ ǊŜŀŘ ǘƘǊƻǳƎƘ ǘƘŜ ά!ŘŘƛǘƛƻƴŀƭ CŜŀǘǳǊŜǎέ ǎŜŎǘƛƻƴ ƻƴ ǘƘŜ Catalog Welcome Page for  
helpful information. 
 

 
 
¢ƘŜ άtǊƛƴǘ CǊƛŜƴŘƭȅ tŀƎŜέ ŀƴŘ άIŜƭǇέ ōǳǘǘƻƴǎ ŀǊŜ ƭƻŎŀǘŜŘ ƛƴ ǘƘŜ ǳǇǇŜǊ-right corner of the catalog.  
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/ƭƛŎƪ ǘƘŜ άPrint Friendly Pageέ ōǳǘǘƻƴ ǘƻ ǇǊƛƴǘ ŀ ǇŀƎŜ ƻŦ ǘƘŜ ŎŀǘŀƭƻƎΦ 
See the ǿƛƴŘƻǿ όōŜƭƻǿύ ǘƘŀǘ ŀǇǇŜŀǊǎ ǿƘŜƴ ȅƻǳ ŎƭƛŎƪ ǘƘŜ άPrint Friendly Pageέ ōǳǘǘƻƴΦ  
 

 
 
/ƭƛŎƪ ǘƘŜ άHelpέ ōǳǘǘƻƴ ŦƻǊ ƻƴƭƛƴŜ ƘŜƭǇ ǳǎƛƴƎ ǘƘŜ ŎŀǘŀƭƻƎΦ  
See the pop-up window όōŜƭƻǿύ ǘƘŀǘ ŀǇǇŜŀǊǎ ǿƘŜƴ ȅƻǳ ŎƭƛŎƪ ǘƘŜ άHelpέ ōǳǘǘƻƴΦ  
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Catalog Menu 
 
The Catalog Menu is located on the left side of the catalog.  
 

 
 

Searching 
 
To search the catalog, use the άCatalog Searchέ box located at the top of the Catalog Menu, on the left 
side of the page. 
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Enter a keyword or phrase in the box provided. Then, click ǘƘŜ άSearchέ button ƻǊ ǇǊŜǎǎ άEnterέ ƻƴ  

your keyboard. 

 

 
 
You will see a list of search results that are categorized by άCourses,έ άPrograms,έ άHierarchy Items,έ  
and άOther Content.έ 
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Click άAdvanced Searchέ ŦƻǊ ƛƴ-depth search options. 
 

 
 
When ȅƻǳ ǳǎŜ ά!ŘǾŀƴŎŜŘ {ŜŀǊŎƘΣέ ŜƴǘŜǊ ŀ ƪŜȅǿƻǊŘ ƻǊ ǇƘǊŀǎŜ in the box provided.  
 

 
 
¸ƻǳ ŀƭǎƻ ƘŀǾŜ ǘƘŜ ƻǇǘƛƻƴ ǘƻ ά{ŜŀǊŎƘ [ƻŎŀǘƛƻƴǎέ ŀƴŘ ǘƻ άCƛƴŘ ǿƘƻƭŜ ǿƻǊŘ ƻǊ ǇƘǊŀǎŜ ƻƴƭȅΦέ 
¸ƻǳ Ŏŀƴ ά{ŜŀǊŎƘ [ƻŎŀǘƛƻƴǎέ ōȅ ά/ƻǳǊǎŜǎΣέ άtǊƻƎǊŀƳǎΣέ άIƛŜǊŀǊŎƘȅ LǘŜƳǎΣέ ŀƴŘ άhǘƘŜǊ /ƻƴǘŜƴǘΦέ 
Note: You must cƘƻƻǎŜ ƻƴŜ ƻǊ ƳƻǊŜ ά{ŜŀǊŎƘ [ƻŎŀǘƛƻƴǎΦέ Feel free to experiment.  
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Once your keyword or phrase is entered and you have made your search selections,  
ŎƭƛŎƪ άSearchΦέ (In the example below, we are searching for a specific math course.) 
 

 
 
ά{ŜŀǊŎƘ wŜǎǳƭǘǎέ Ŏŀƴ ōŜ ǎƻǊǘŜŘ one of ǘǿƻ ǿŀȅǎΥ ά!ƭǇƘŀōŜǘƛŎŀƭέ ƻǊ άwŀƴƪŜŘΦέ 
 

 
 
The άAlphabeticalέ ǎƻǊǘƛƴƎ ǿƛƭƭ ƭƛǎǘ ǘƘŜ ǎŜŀǊŎƘ ǊŜǎǳƭǘǎ ƛƴ ŀƭǇƘŀōŜǘƛŎŀƭ ƻǊŘŜǊΦ 
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The άRankedέ ǎƻǊǘƛƴƎ will list the search results according to their relevance to the keyword or phrase 
you entered. For example, course titles that include the keyword or phrase will be listed first.  
 

 
 
When searching for a course, click on a course title to view additional information, including the course 
description, credits, and prerequisites.  
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Academic Divisions and Programs 
 
In the catalog menu, you can find information about any of the academic programs offered at Indian 
Hills Community College in a number of ways. Select one of these options (see highlighted options in the 
menu below) to view a list of programs offered in that specific academic division.   
 

 
 
Select one of these options (see highlighted options in the menu below) for a list of all programs offered 
by the college or a list of all programs grouped by degree.  
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Option 1: If you select an academic division, click the specific program about which you want  
to learn more.  
 

 
 



  

©Indian Hills Community College | www.indianhills.edu | Page 11 of 20 

 
 

You will see a description of the program, as well as a list of courses that are required or recommended 
for that program. Note: iŦ ȅƻǳ ǎŜŜ ǘƘŜ άGlobe Icon,έ ŎƭƛŎƪ ƛǘ ŦƻǊ ŦǳǊǘƘŜǊ ƛƴŦƻǊƳŀǘƛƻƴΦ  
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Click a course title to view additional information about that course.  
 

 
 

Option 2: If you select program by degree or all programs, click the specific program about which you 
want to learn more.  
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Again, you will see a description of the program, as well as a list of courses that are required or 
recommended for that program. Note: ƛŦ ȅƻǳ ǎŜŜ ǘƘŜ άGlobe IconΣέ ŎƭƛŎƪ ƛǘ for further information.  
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Click a course title to view additional information about the course.  
 

 
 

Services, Policies, and General Information 
 
ά{ǘǳŘŜƴǘ {ŜǊǾƛŎŜǎΣέ ά!ŎŀŘŜƳƛŎ tƻƭƛŎƛŜǎΣέ ά!ŎŀŘŜƳƛŎ {ŜǊǾƛŎŜǎ,έ and other topics may also be accessed 
from the Catalog Menu.  
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Course Descriptions 
 
¢ƘŜ άCourse Descriptionsέ ƻǇǘƛƻƴ, in the Catalog Menu, allows you to access a list of all the courses 
offered at Indian Hills, in alphabetical order by prefix.  
 

 
 
¦ǎŜ ǘƘŜ ά/ƻǳǊǎŜ CƛƭǘŜǊέ ŀǘ ǘƘŜ ǘƻǇ ƻŦ ǘƘŜ /ƻǳǊǎŜ 5ŜǎŎǊƛǇǘƛƻƴǎ ǇŀƎŜ ǘƻ ŦƛƭǘŜǊ ǘƘŜ ƭƛǎǘ ƻŦ ŎƻǳǊǎŜǎΦ 
¸ƻǳ Ŏŀƴ ŦƛƭǘŜǊ ōȅ άtǊŜŦƛȄΣέ ά/ƻŘŜΣέ ά¢ȅǇŜΣέ ŀƴŘ άYŜȅǿƻǊŘ ƻǊ tƘǊŀǎŜΦέ ¸ƻǳ Ŏŀƴ ŀƭǎƻ ŎƘƻƻǎŜ ǘƻ άCƛƴŘ ǿƘƻƭŜ 
ǿƻǊŘ ƻǊ ǇƘǊŀǎŜ ƻƴƭȅΦέ 
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hƴŎŜ ȅƻǳ ƘŀǾŜ ƳŀŘŜ ȅƻǳǊ ǎŜƭŜŎǘƛƻƴǎΣ ŎƭƛŎƪ άFilterΦέ 
 

 
 
Your filtered ǊŜǎǳƭǘǎ ǿƛƭƭ ōŜ ƭƛǎǘŜŘ ōŜƭƻǿ ǘƘŜ ά/ƻǳǊǎŜ CƛƭǘŜǊΦέ 
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My Catalog Overview 
 
My Catalog is a way for both current and prospective students, who browse the College Catalog, to save 
programs and courses in which they are interested. Students may also choose to be contacted by an 
advisor regarding specific programs and courses.   
 
To get started, click the άMy Catalogέ link at the bottom of the Catalog Menu. 

 

 
 
¢ƻ ŎǊŜŀǘŜ ŀ aȅ /ŀǘŀƭƻƎ ŀŎŎƻǳƴǘΣ ŎƭƛŎƪ άcreate an accountΦέ  
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Complete the required fields (shown in red). If you would like to be contacted by an advisor via email, 
ŎƘŜŎƪ ǘƘŜ ōƻȄ άtƭŜŀǎŜ ƘŀǾŜ ŀƴ ŀŘǾƛǎƻǊ ŎƻƴǘŀŎǘ ƳŜέ ŀƴŘ Ŧƛƭƭ ƻǳǘ ǘƘŜ ŀŘŘƛǘƛƻƴŀƭ ŦƛŜƭŘǎΦ  
¢ƘŜƴΣ ŎƭƛŎƪ άSave Changes & SendΦέ 
   

 
 
Once you are logged in to your My Catalog account, you will see your email address followed by a colon 
and ǘƘŜ ƳŜǎǎŀƎŜ ά¸ƻǳ ŀǊŜ ƭƻƎƎŜŘ ƻƴΗέ  
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Now, as you navigate through the pages of the catalog, notice that certain pages have a star icon (which 
is the ά!ŘŘ ǘƻ aȅ /ŀǘŀƭƻƎέ ōǳǘǘƻƴ) located on the top-right of the page, ǘƻ ǘƘŜ ƭŜŦǘ ƻŦ ǘƘŜ άtǊƛƴǘ CǊƛŜƴŘƭȅ 
tŀƎŜέ ōǳǘǘƻƴ. You can add items in which you are interested, such as a program or course, to your My 
/ŀǘŀƭƻƎ ŀŎŎƻǳƴǘ ōȅ ŎƭƛŎƪƛƴƎ ǘƘŜ ά!ŘŘ ǘƻ aȅ /ŀǘŀƭƻƎέ button. 
 

 
 
²ƘŜƴ ȅƻǳ ŀŘŘ ŀƴ ƛǘŜƳ ǘƻ ȅƻǳǊ aȅ /ŀǘŀƭƻƎ ŀŎŎƻǳƴǘΣ ŀ άaȅ /ŀǘŀƭƻƎέ ǇƻǇ-up window will appear showing 

what items have been added to your My Catalog.  
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Any items that you add to your My Catalog account will also appear on your My Catalog homepage 
under the corresponding heading.  
 

 
 
¢ƻ ƭƻƎ ƻǳǘ ƻŦ ȅƻǳǊ aȅ /ŀǘŀƭƻƎ ŀŎŎƻǳƴǘΣ ŎƭƛŎƪ άLogoutέ in the top-right corner. 
 

 
 

Now, you should have a basic understanding of how the Indian Hills College Catalog works! 
 
 
 
 
 

 
Looking for more computer tutorials? Please visit: www.indianhills.edu/tutorials. 

 
For further assistance on this topic or other technical issues, please contact the IT Help Desk 

Phone: (641) 683-5333 | Email: helpdesk@indianhills.edu | Web: www.indianhills.edu/helpdesk 

 

http://www.indianhills.edu/tutorials
mailto:helpdesk@indianhills.edu
http://www.indianhills.edu/helpdesk

